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SpEd Forms

Your server address has changed to improve performance.
Please select your SELPA:

East County SELPA

Morth Inland SELPA

South Bay Service Area SELPA

Development site

Choose EAST COUNTY SELPA to work with students in the EAST COUNTY SELPA.
To get here, enter this address:

https://7.spedforms.org

SpEd Forms

Please enter your user name and password.

Lser Mame:

Password:

You must follow the browser setup instructions before using SpEd
Forms. If you do not complete the browser setup, your infarmation
may not save and print correctly.

Explorer setup instructions

This is a great screen to Add to your FAVORITES. The address to this screen is:
https://7.spedforms.org/3701
(NOTE: The YELLOW box contains the required Setup instructions for Your browser)
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S SpEd Forms
AIN MENU Goto.. -
Your setup Work with students
Enter information u Create, share and work with

\ throughout the pr m student information
Your calendar Reports
Wiew, add and share Create student lists and reports
important events
Messages Inbox:
Action Date Sender Subject
You have no messages.
On log in, go to work with students
SpEd Forms ——
p Goto -
_

Your setup
< =] 1. profile > [=] 2. coals

=] 7. Edit drop down lists

=] 3. Measures [=] 4. Team Member List

=] 5. Credentials |=] 6. Authorized LEA Services

Your permissions: Cooperative Administration - Edit Students

Click on YOUR SETUP

To go to your personal setup options in SpEd
Forms

To set your default view to ADMIN MENU when you

login:

1. click on YOUR SETUP

2. Click on 1. PROFILE

3. Change DEFAULT VIEW to Admin Menu
4. Save

The next time you log in to SpEd Forms, the Admin
Menu will appear.

Click on 1. Profile

To change your Profile information or
password

SpEd Forms

Save I |‘ Eack I Meru “a- Ouit |

The DEFAULT VIEW

Goto.. -

will be set to log you
directly to the MAIN

Login Information

First:

TEST Last: TEST

User Name: testtest

Fasswaord:

(I12121)

anfirm: sesssne
Settings
Default view:
Print Font Size*  12px -
“Save”Warning: V] Show "Save™ Warnings

Hide provider name on senvices entry screen.

Send mobile app link to phone |i| El |§|

Mail server:
Part:

35L:
Authentication:
User name:

Password:

Profile

Location

Title:

School:

Location/sgency: Location here

Contact Informatinm

Phongg®mber(s).

ork * 760-738-4050

Address 2:

Grossmont Transition Team

District: Grossmont Union High

MENU (aka Teacher
Menu).

To change this setting
so that you see the
ADMIN MENU at log
in, choose ADMIN
MENU in the Default
View option.

land

Please include a

2 Maobile - land - h b d

3. Fax ~ 760-738-4054 land - P Onle :ll(ij er: and at

Email: darlene@calicosoftware. com émail a . ressin YOUF

- Contact information
so that others have a

Address 1:

way to reach you if a
guestion arises about
any of your students.




S SpEd Forms Click on 2. Goals

Goto.. A .
) To add or edit personal goals.

This personal goal library will be

Your setup . .
available to you as a choice when
B 1. prome you insert goals into a student’s
DE. Measures D4.Team Member List Goal On Goal Page 4.
B 5. Credentials D 6. Authorized LEA Services

B 7. Edit drop down lists

¥ our permissions: Cooperative Administration - Edit Students

SpEd Forms |4 Back |E Meru | out |

Goto... -
My Goal Bank
B 1. Add Goal D 2. My Goal List

MY GOAL BANK |_E save | |EZ] Menu | 8 My Goal Bark | B My ol List | B add |

Add Goal
ADD NEW GOAL
Grade
Level Pre K 1 2 3 4 5 i] 7 a 49 10 11 12
Standard
Subject
Area of
Need -Select Area- -
Goal
Objective
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Click on 4. Team Member List

SpEd Forms

Goto.. -| To add or edit a personal team
= member list. This personal team
LELIEBIE member list will be available on
=] 1. profile 12,60 any form that requires staff
= 2. Measures names to be entered. It’s a short-
=] 5. credentials =l 6. Authorized LEA Services cut method for you to save a list
=] 7. edit drop down fists of names/titles of staff with
T T T T e S whom you frequently share

students.

SpEd Forms save | |4 Back |EE Meru | ot | [B eenr |

Goto.. -

Team Member List

Mary Contrary

Ma Contra Gen Ed Teacher
v v Remove
First Name Last Name Title Fhone
Address 1 Address 2 City State Zip Email
Shane Dennis
Shane Dennis Teacher
Remove
First Name Last Name Title Fhone
Address 1 Address 2 City State Zip Email
Jane Doe
Jane Doe Teacher
Remove
First Name Last Name Title Fhone
Address 1 Address 2 City State Zip Email
Jack Horner
Jack Horner WorkAbility Coordinator
Remove
First Name Last Name Title Fhone
Address 1 Address 2 City State Zip Email
Leo Lion
Leo Lion Speech Teacher
Remove
First Name Last Name Title Fhone
Address 1 Address 2 City State Zip Email

Mama Mia

Mama Mia Teacher

First Name Last Name Title Phone

Remove

Address 1 Address 2 City State Zip Email

You may add as many names/titles as you like. You will be able to select from this list when it is chosen on a

signature or meeting notice page.
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SpEd Forms

B terw [ ouit |

Goto.. -
Educators Reports Organization Files
--Select District-- v --SelectSchool- « | Search
ACTIVE STUDENT RECORDS
Mot evaluated 201
Receiving senvices 2668
504 plans iz21
REFERRALS
Referrals in last 30 days 12
Parent consent in last 30 days 4
SERVICE PLANS
Due within 90 days 855
Due within 30 days 282
Overdue 59
More data=>

To find or work with a student or students:
1. click on STUDENTS at the top of the Admin Menu screen
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Search Criteria:

SELPA —Select SELPA— -

Sening Distr<’ - —Select District— > - Status (ﬁ.ll Active Students ) -
E?sstiid;:m —Select Resiqent LIsinct— - ExitReason -—Select Exit Reason—

Schoal: —Select School— Trans. Lang: [Jyes [[|No

Case Mar.: —-Select- = Disability ---Sele‘ctgisabiliw---

Teacher: —~Select- = (Grad —Select Grade-- - )

Csis ID: MHSElig:  [Tlyes [[INo Agenda Selected: [

Student Sch. 1D: CASEMIS data submitted: [[|Yes [ Nao
M Res. Status: —Select Residential status— -

L ast Name: User Tag: —SelectUser Tag— -

Ethnicity: Race: —SelectRace— -

Form: Individualized Education Program (IEF) -
! 1 Ht

Referral: ° Consent: / I Eto ! / 5|
I 1 B
! ! Hi

Last IEP: 0 Last Eval ! p Tho / / z
! ! H
I I Hi

Exit Date: ¢ Plan Filed: ! ) Tto / / z
! / E

Order By (1) LastMame, FirstName - Order By (2} —(2)- -

Enter your search criteria above and then click "Search"

To find a student or students, identify the SERVING DISTRICT, STATUS, GRADE, or other criteria OR simply enter all of part of
the student’s first and/or last name. (Hint: entering at least the first 3 characters or both names gets great results if you're
unsure of the spelling).
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New search>>

3 Student(s) found,

CsIs ID

1010045226 | © Faccone, Annie
1200000003 | © Faccone, Molly

7321321321 | © Faccone, Nala

Last Name = faccone Showing page 10of 1: 1

Ref.

Student Case Manager date

Faccone, Darlene | @
Faccone, Darlene @

Faccone, Darlene | ®

[Save to File]

Ref. Par. Init. Entry Last Last
by cons. | eval. date IEP Eval

e e e o0 @Dele!e‘mre;

e e & © © © D\ftew‘xoelete‘uore [
© © © ®© © |6 [:_]Vtewlsioele(e‘wlore:[

Click VIEW or use the short-cuts in the MORE sub-menu to get to the student’s FORM MENU or an option on
the FORM MENU.

The FORM MENU (below) can be reached from VIEW or go directly to the IEP Menu by using the IEP selection
on the MORE sub-menu.

SpEd Forms

| Select Arother Student IIE Meru “a- Quit I

Working with Annie Faccone
Goto.. -

Y Special Education LEA Forms

General education /504 History /Files

|_ ! Student Sharing IE' Student Setup "s-

Exit Student I

SpEd: Evalusied - Receiving =zenices [4]

@ Notice of Proposed Action (Referral)
@ Notice of an IEP Meeting

@ Individualized Family Service Plan

@ Individualized Service Plan

@ Progress Report

@ Transfer of Rights

@ Behavior Support Plan

@ Extended School Year Service

@ Positive Behawvioral Intervention Plan
@ Behavioral Emergency Report

@ Manifestation Determination

@ Access Log

@ Service Log

@ Evaluation Report Forms

Shared documents

CHECKLIST OTHER reason to IEP .pdf

Form letters [ Add farm letter ]

Ewvaluation Plan
Interim Pl3

Individualized Education Prograg

Notice of Procedural Safeguards
Release of Info

Summary of Performance

Graduation Notification

Certificate of Completion Notification
Notice of Non-Graduation

Desired Results Developmental Profile
Communication Severity Scales Summary
Communication Log

CASEMIS Audit

Independence Plan
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Mew searchs>

2 Student(s) found, Last Mame = faccone Showing pege 1of 1: 1 Save to Filg]

Ref. | Ref. | Par. Init. Entry @ Last Last
C5I5 1D Student Case Manager date | by cons. | eval. | date | |IEP | Ewal

T010045226 @ Faccone, Annie | Faccone,Darene @ | @ @ © © @ @ DView‘ﬁDelete|More /| setup

I Sharing

F
| Change case manager

T200000003 @Faccone,l‘doll\f Faccone,Darere | @ | & @ © © @  © DView‘ﬁDelete|More
©

T321321321 @Faccone,Nala Faccone, Darlene @ 66 6 ® @

©  [)view | X Delete | Morg » | CASEMIS

IEP

|IEP Services

IFSP

History

By using the IEP short-cut from the MORE sub-menu, the IEP Menu can be accessed directly from the Student
List.

| Select Another Student I Form Menu I Ezl Meru I !k- Quit |

/) S pEd Forms Working with Annie Faccone
Goto... -

/7 N\

Individualized Education Program

Last IEP Date: 392011 Finalized on: 3/92011

Validate IEP | | Print IEP

1. Student Information 1A. Individual Transition Plan 1

1B. Individual Transition Plan 2 2. Present Levels of Academic Achievement
and Functional Performance

3A. Special Factors 2B. Statewide Assessments

4. Annual Goals 5A. Services

5B. Educational Setting 6. Signature and Parent Consent

7. IEP Team Meeting Comments 8. IEP Team Amendments Page

9. Specific Learning Disability Team @ 9. Specific Learning Disability Discrepancy

Determination of Eligibility Documentation Report

10. Teacher IEP Notification - ESY 11. Teacher IEP Notification

12. CASEMIS Audit
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By using the SETUP short-cut from the MORE sub-menu, the Student Setup form can be accessed directly from the
Student List. On this form, you can visually see and verify dates, schools, projected schools/teachers and general in-
formation including parent names, addresses and phone number.

e (I sae | [Fommany mers | Il Oust
(| SpEd Forms i
//.- o Id... hal

o ey Tl weore w8 5% 23 P P rermamier (o ppc Jopns
Student setup
Pleaze Mobe To uptahe CASEMIS reconss you must finaiize fhe [EP

e SpEd: Evaluated - Receiving services [4] -

Adminlstrator note

Sanice plan fied

Sudent Imormation mipariant Cales
EdR Parent infe-= ~Rlz] Seterral 10 15 2011

naipaes conee 10 /25 /2011

test1234 Seemiecngoiy 11 /25 /2011

Svaliztion Delzy —Select Eval delay- ~

Daffy 7 1125 2011

Lzsl Name Duck

Blridse 12 4 ThL: - P P

TONB43EE1 [ E0f ]

Third Birndzy Delt —Select delay reaso ™
Frimary Diszalif:  24{): Speech or Language Impaiment (SLI) Mt Arraszl =B

Healn Alert Educations] Rights Alert
Saprely Dissnkd ves [Ino

L=st Evakation 11 25 2011

Ned Evaluation

Erace Second grade
P Westing
Eenger e [ Famae

—— Next Mesfing D
S 7] Hispanike or Lating Niot Hilspaniks or Lating mientionally ke blank e iesting L=
- . i C i CMIH Fieview D
Race Co02(E) Imtentionally left blank (valid in Race 1 only) -

—5Select Race— -

; —Select Race— v
Englisn Leamer Yes [Mo
Senice Plan Individualized Education Program {IEF)
Fepart i CASEMIS. @0 yes 0 Mo
Feianred by Parant

Case Marmger Faccons, Darkens

Lizer Tag —5elect User Tag—

Schodl Imformation

CumanT sehoo! Next school ‘
Sening DN | 77 Demo District v SHERSAE
Sennal Demo Schoal - District —Select District— d
Program —Select Program— - Sennal —Select School— -
Ree DRt Bazvile School District - G —3Select Grade—
Teazher —Select Teacher— -
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SNDENTINFDRMA-"DN IE Saue | | IEF Mernu IFDrmMenuI bFnrwardl | FRINT |

Student: Missy Faccone Goto.. -

“our exclusive rights expire at 2:45:49 PM. Please remeamber to chedk spelling.

IEP Date / /
SPED Entry Date 1 i1 12010

Last Name Faccone First Hame Missy Mickname/Middle

Last Annual IEP Hext Annual IEP Last Eval Hext Eval
G 119 2001 E 6 (19 2012 = 3 131 131 12014 =

Purpose of Meeting [T Initial ["] Annual ["] Triennial ["] Pre-expulsion
Flease ched ALL boxes that apply (i.e. INITIAL, TRIEMNNIAL S etc
] ExpandediEp 11 ;13 ;2009 = [] Amendment / / E
[] Other
Birthdate Age Gender Grade Migrant
5 41 12008 = 3 Male = Fifth grade v [Mno [yes
Ngtw? Lhanguage EL [¥IMo [ClYes Proficiency LeveliDate ! ! E
nglis -
Interpreter Mo [|Yes -—SelectLanguage— =
SSID# 1231231230 SSN zxx—xE—-6789 Student ID 99999930405

To indicate that this IEP is now in Transition, checkmark the TRANSITION checkbox and click SAVE. The name of the
IEP at the top of the IEP MENU will now read “TRANSITION INDIVIDUALIZED EDUCATION PROGRAM”. To see the new
name, click on the EP MENU button at the top of the screen (in the blue/green box with the gray SpEd Forms Naviga-
tion buttons.

| Select Another Student I Formn Menu IE Menu IW- Ouit I

SS SpEd Forms Working wilh Missy Faccone

Goto.. A

Transition Individualized Education Program
| ast |EP Date: 8/19/2011 Finalized on: 8/20/2011

N

Validate [EF || PrintIEP ]

1. Student Information 1A. Individual Transition Plan 1

2. Present Levels of Academic Achievement

EH i it
- 1B. Individual Transition Plan 2 1 ond Functional Performance

3A. Special Factors 3B. Statewide Assessments

4. Annual Goals 5A. Services

5B. Educational Setting 6. Signature and Parent Consent

7. IEP Team Meeting Comments 8. IEP Team Amendments Page

9. Speci_ﬁc I__earn'lng D_is_ahility Team 9. Specific Le_arning Disability Discrepancy
Determination of Eligibility Documentation Report

10. Teacher IEP Notification - ESY 11. Teacher IEP Notification

12. CASEMIS Audit
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INDIVIDUAL TRANSITIDN |_n Saue I |‘ Back I IEF Maru IFormMenuI’ForwardI | FRINT |

PLAN 1

Student: Missy Faccone

Form 1A

Goto.. -

Your exclusive rights expire at 9:50:22 PM. Please remember to ched spelling. Individual Transition P|an 1

Mame Hissvy Faccone

Date (see SpEd Forms for the

Student Invited: [JYes [INo If appropriate, and agreed upon, agencies invited: []Yes [C1No entire form)

Describe how the student paricipated in the process:
— Type below or select from this preset list —

Interest Inventories

Age-appropriate transition assessmentsiinstruments were used. [¥]ves [N

Describe the results of the assessments. Please provide namative for 2ach assessment used.

— Type below or select from this preset list —

Brigance Life Skill=s Inventory

Student's Post Secondary Goal Training or Education (Required):
Note: To attach services please enter them on the |EP Services page. Choose service codes 820, 860 or 880,

Upon completion of school | will:
test

Transition Service Code (Required):

Activities to Support Transition Service:

NOTES:

INDIVIDUAL TRANSITIUN I_n Save I |‘ Back I IEF Meru IFormHenuI’ForwardI | FRINT | Form 1B

PLAN 2
Student: Missy Faccone

Your exclusive rights expire

Name Hissy Faccone

Goto.. -
Individual Transition Plan 2

at 8:51:39 PM. Please remember to chedk spelling.

(see SpEd Forms for the
Date

entire form)

District Graduation Requirements:

Course of Study

A multi-year description of student's coursework from current year to anticipated exit year, in order to enable the student to meet
their post secondary goal (] see attached transcript documentation).

— Type below or select from this preset list—

Do the fransition services include courses of study that will reasonably ensble the student to me=st his or her postsecondary goal(=)? I:I‘r'&s D Mo

CREDITS REQUIRED FOR GRADUATION 44 CREDITS EARNED 0 CREDITS NEEDED 44

Diplomas: 1Mo [Clves
Certificate of Completion: [[INe [[ves

Passed Algebral [INo [V]Yes ! J

Anticipated Completion Date: i ! E

CAHSEE (California High School Exit Exam)
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PRESENT LEVELS . |_ Saue I |‘ Back I IEF Meru IFormMenuI ’ Forwardl FRINT | Form 2

Student: Missy Faccone Goto.. -
“our exclusive rights expire at 3:57:04 PM. Please remember to cheds spelling. Present LeVelS
Name Hizsy Faccons Date (see SpEd Forms for the entire
Strengths/Preferencesiinterests form)
Missy understands the use of computers and their language. 5She howewver, does not -

know the difference between many other inanimate objects such as airplane and the
fact that if flies in the air to her it iz =till a big bkird, train, and other
large objects of transportation she is willing to help people when the need 5

|.m

Concerns of parent’adult student relevant to educational progress
Mom i= concerned about Missy's behavior and attention deficit. -

CA Standards Tests  English/Language Ats  [7] Adv [T] Proficient [] Basic [C] Below Basic [] Far Below Basic

Mathematics [[] adv [T] Proficient [C] Basic [C] Below Basic [] Far Below Basic
Hist/Soc. Sciences [7] adv [T] Proficient [] Basic [C] Below Basic [C| Far Below Basic
Science [7] adv [C] Proficient [C] Basic [C] Below Basic [] Far Below Basic
CMA English Language Arts Mathematics Science Other
CAPA English/Language Atts ] Adv [C] Proficient [] Basic [C] Below Basic [] Far Below Basic
Mathematics [7] adv [T] Proficient [] Basic [C] Below Basic [C| Far Below Basic
Science [7] adv [C] Proficient [C] Basic [C] Below Basic [] Far Below Basic
CELDT Listening Speaking Reading Writing
NOTES:
= B
SPECIAL FACTORS I_ Saue I |‘ Back I |EF Menu IFormMenuI ’ Forwardl | FRINT I Form 3A
Student: Missy Faccone Goto.. - .
Special Factors
Your exclusive rights expire at 3:58:02 PM. Please remember to chedk spelling.
(see SpEd Forms for the
Mame Hissy Faccone Date entire form)
Does the student require assistive technology devices andifor services? Mo [[]ves If yes, specify
— Type below or select from this preset list — -
Student does not reguire assistive technology devices and/or services. =

Does the student require low incidence semnvices, equipment, andfor materials to meet educational goals? Mo [ves

If yes, specify
- Type below or select from this preset list-— -
Student does not reguire low incidence services, eguipment or materials. -

Considerations if the student is blind or visually impaired
— Type below or select from this preset list-— -

Student is not blind or wisunally impaired. -
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STATEWIDE |E Save I |‘ Back I IEF Menu IFDrm Menul } Fnrwardl | FRINT I
ASSESSMENTS

Student: Missy Faccone

Goto.. -

Your exclusive rights expire at 10:02:19 PM. Plzase remember to chedk spelling.

Mame His=sv Faccone Date

Tasting based on student's grade lavel.
CDE Statewide Assessments Form
Participation in Statewide Assessment Program, STAR
(California Standards Test, California Modified Assessment Test, California Alternate Performance Assessment)

English Language Arts (ELA) [] Outside of testing range {before grade 2 and after grade 11)
[T CST with testing accommodations CST without testing accommodations
—Select— -
—Select — -
—Select— -
andfor
[] CST with testing modifications
—Select — -
—Select— -
—Select— -
[] CMA with testing accommodations CMA without testing accommodations
—Select— -
—Select— -
—Select — -
Mathematics [] Outside of testing range {before grade 2 and after grade 11)
[] CST with testing accommodations CST without testing accommodations
—Select— -
—Select— -
—Select — -
andfor
[] CST with testing modifications
—Select— -
—Select — -
—Select— -
[T cra with testing accommodations CMA without testing accommodations
—Select— -
—Select— -
—Select — -
Algebra

Form 3B Statewide Assessments Form (see SpEd Forms for the entire form)

NOTES:
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ANNUAL GDALS IE Sawe | |‘ Back I IEF Mernu IFDrmMEﬂuI .‘ Fnrwardl | FRINT |

Student: Missy Faccone

Goto.. -

“our exclusive rights expire at 10:08:13 PM. Please remember b

o checdk spelling.

Goal/Outcome 1 of 1 [[| Objectives [| Benchmarks
New Goal |[ Choose Goal | Delete Goal | Go to Goal: 1
Annual gosls must be measurable and relate to the bassline data. Goals must include:
Who? (student) Given What? {conditions)
Does What? (observable behavior) How Much? (mastery, oiteria)
‘When? {By reporting date) Haow Will It B2 Measured? {performance oriteria)
Mame Hi=sy Faccone Date
Ares of Need
Mathematics: Algebra I =
Baseline
The baseline text goes here =

Measurable Annual Goal Measure Goal

By 06/05/2012, when given the rules of exponents, Missy will define (taking the

o
opposite, finding the reciprocal, taking a root and raising to a power) and give A
written examples of each rule with an average of 90% accuracy in 3 consecutive 1
trials as measured by teacher-charted observations/student work samples. (CAHSEE) -

Enables Student to be Involved/Progress in General CumiculumsState Standard ALGE-1020
D Addresses Other Educational Needs Resulting from the Disability D Linguistically Appropriate
Transition Soal TrEIirlirlgllrEdLlCEtiDﬂ - I:l Behavicral goal

Perscnis) Responsible Student, Teacher

1MNR Fram 4 Ointinn

Form 4 Annual Goals (see SpEd Forms for the entire form)

NOTES:
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SERVICES

Student: Missy Faccone

I_ Save | |‘ Back I IEF Menu IFu:-rmMenuI"F-:-rwardI | FRINT I

-

Goto...

our exclusive rights expire at 10:11:00 PM. Plesse remember to chedk spelling.

MName Missy Faccone

Date

Senvice options considered. (In selecting the LRE, consideration is given to any harmful effect on the child or quality of semnvices

that the child needs)
— Type below or select from this preset list —

Full-time placement in regular education

classroom wWwith supplementary aides or

services is not appropriate because requires direct instruction in a =small group

environment.
SUPPLEMENTARY AIDS, SERVICES & OTHER SUPPORTS FOR SCHOOL PERSONMEL,
OR FOR STUDENT, OR ON BEHALF OF THE STUDENT

Senvice

— Type below or select from this preset list— -
# 1 Seat near the teacher during Algebra lessons

Brovider # Start Date End Date

1155 Y| student [|Personnel 10 4 2000 = 10 423 ;20010 =

Provider: lucy FacooneTch

Frequency Duration |Location

Weekly hd 30 Regular classroom/public day schoaol - |:|

Add Supplementary Supports to Students and Staff |
SPECIAL EDUCATION and RELATED SERVICES

Service Start Date End Date
H# 1 415 Language and Speech - |6 j11 2006 g6 11 2008 E
Provider # Supervisor# Provider Ind @ Grp
1155 1155 District of Service - IndependentLiving -
Frovider: lugy FacooneTch

Frequency Duration Location

Yearly - 30 minutes Regular classroom/public day school -

Service Start Date End Date
i 2 330 Specialized Academic Instruction - |4 130 2009 g4 130 2010 g
Provider # Supervisor# Provider Ind Grp
1155 1155 District of Service - Employment -
Provider: lucy FacooneTch

Form 5A Services (see SpEd Forms for the entire form)

NOTES:
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EDUEATIDNAL SE'I_I'ING IE Saue | |" Back I IEF Mernu IFu:urmMenuI IFDrwardI | FPRINT |

Student: Missy Faccone Goto.. -

“our exclusive rights expire at 10:13:52 PM. Please remember to check spelling.

Hame His=svy Faccone Diate

Physical Education [¥] General SpeciallyDesigned [¥] Other

District of Service School of Attendance

zzDemoDistrict - Demo School -

School Type Federal Setting

10 Public dav =chool 400: Regular classroom/Public day school -

Preschool Setting
440 Separate class -

All special education services provided at student's school of residence? Vyes [[INo (rationale)

50 % oftime student is outside the regular class, extracurricular, and nonacademic activities

50 % of time student is in the regular class, extracurricular, and nonacademic activities

Student will not participate in the regular class, extracurricular, and nonacademic activities for

Reading

because

— Type below or select from this preset list— -

Mis=sy requires direct instruction in a small group sSetting. -

Other Agency Senvices
California Children's Semvices (CCS) Reagional Center
Probation Department of Rehabilitation

Department of Social Senvices (DSS) Other

County Mental Health (CMH)
Student Eligible for educationally related mental health services (ERMHS)? [ yes No

Mental Health Services Included on the IEP? [ |Yes [VINo 11 13 2009 =

Form 5B Educational Settings Form (see SpEd Forms for the entire form)

NOTES:
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SIGNATURE AND PARENT I_m Save I |‘ Eack I IEF Manu IFDrmMenuI’ Forwardl FPRIHT I
CONSENT

Student: Missy Faccone Goto.. -
our exclusive rights sxpire at 10:15:55 Ph. Flease remeamber to check spelling.
Mame Hissv Faccone Date
Order Hame Title Date Remove
1 Tim Totman LEA Representative 2 ) S2011 = | Select| [ Remove
2 Sally Sue General Education Teachear 2 J4 F2011 = |Select| [ Remove
3 Missy Faccone Student 2 i4 F2011 = [Select| [ Remove
IEP TEAM MEETING IE Sauve | | 4 Back I IEF Meru I Farrn Menul [ Fnrwardl | FRINT |
Student: Missy Faccone Goto.. T
Your exclusive rights expire at 10:18:44 PM. Plzase remember to chedk spelling.
Mame Hi==svy Faccone Birthdate 512008 IEP Diate

Comments

IEP AMENDMENT PAGE |_n Saus I |‘ Back I IEF Meru IFDrmMenuI’FDrwardI | FRINT I

Student: Missy Faccone Goto.. -
Your exclusive rights expire at 10:17:20 PM. Please remember to chedk spelling.
Mame Missv Faccone Birthdate 5120082 Date ! ! =

Farents have agreed that a meeting is not needed for this amendment.
Purpose of Meeting

Changes to the IEF Dated 6192011

Form 6, 7 and 8 Signature Form, IEP Team Meeting Comments, IEP Amendment Page (see SpEd Forms for the entire form)

To view Comments from previously Finalized (Saved to history) IEPs, please see the student’s HISTORY menu. Meeting Com-
ments and Amendment Comments are cleared from the “working copy” after the IEP is placed in History.

NOTES:
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SpEd Forms

| Selact Another Student IIEEI Menu Ila- Cit I

Working with Annie Faccone
Goto.. -

L4 Special Education LEA Forms

General education/ 504 History/Files

SpEd: Evalusted - Receivipg == g L

Evaluation Plan

@ Notice of Proposed Action (Referral)
@ Notice of an IEP Meeting

@ Individualized Family Service Plan

@ Individualized Service Plan

@ Progress Report

@ Transfer of Rights

@aviur Support Plan >

@ Extended School Year Service

(]

@ Behavioral Emergency Report

@ Manifestation Determination

| Positive Behawvioral Intervention Plan

@ Access Log
@ Service Log

@ Evaluation Report Forms

Shared documents

CHECKLIST OTHER reason to IEP .pdf

Form letters [ Add farm letter ]

' Student Sharing |[57 Studert setup  |f%  Exit Stodert |

Interim Placement/Transfe

Notice of Procedural Safeguards

Release of Info

| Individualized Education Program

Summary of Performance

Graduation Notification

Certificate of Completion Notification
Notice of Non-Graduation

Desired Results Developmental Profile
Communication Severity Scales Summary
Communication Log

CASEMIS Audit

Independence Plan

NOTES:
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BEhaVior Suppor‘t Plan [Page 1 szl |_ Saue | |F0rmMenu|’F0rward| | FRINT I

Student: Missy Faccone Goto..

“our exclusive rights expire at 8:51:07 AlM. Plzase remember to ched spelling.

Finalize

Note: Numbers comrespond with the scoring system on the BSP Quality Evaluation Guide

This BSP attachesto: [T |gp [] 504 plan [] Team meeting

date: E date: | date: B
Student Name (firstmiddlellast) Today's Date Next Review Date
Missy Faccone I i B I i B

1. The behavior impeding learning is (describe what it looks like)

2. timpedes learning because

3. The need for a Behavior Support Plan [T early stage intervention [C] moderate [ serious [T extreme

4. Frequency of intensity or duration of behavior

[l reported by andior [] observed by

PREVENTION PART I: ENVIRONMENTAL FACTORS AND NECESSARY CHANGES
Observation & Analysis
5. What are the predictors for the behavior? [ Info ]

6. What suppors the student using the problem behavior? [ Info ]

Evaluation Plan |_n Saue I |FormMenu| | FRINT I
Student: Missy Faccone Goto. . il

“our exclusive rights expire at 5:52:39 AN. Please remeamber to chedk spelling.

Finalize

[T Initial ~ [*] Annual  [Z] Triennial Transition [T Interim  [] Other

To ParentiGuardian of Hissy Faccone  Bithdate 5 /1 12008 E Date ! ! E
District ZZzDemoDistrict * Zchool Demo School * Grade Fifth grade -
Primary Language English * English Proficiency Level ! ! B

To meet your child's needs, this evaluation will consist of assessments in only the areas checked by the district. Assessments will be
conducted by qualified staff and, when appropriate, utilizing qualified interpreters. Avariety oftools and strategies will be utilized, which
may include observation of the student, teacher/parent’student interviews, formal assessments, and reviews of student records. You will
be askedto paricipate in a meeting of the Individualized Education Program (IEP) team following completion ofthe assessment. All
information and assessments results will be kept confidential. Mo changes in special education services will be made without your
written consent.

Evaluation Area Examiner Title

Academic Achievement - These tests measure reading, spelling, mathematics, oral and
written language skills andfor general knowledge.

[l Health - Health information and testing is gathered to determine how your child's health affects
school performance.

(=] Intellectual Development - These tests measure how well your child thinks, remembers, and
solves problems.

O Language/Speech Communication Development - These tests measure your child's ability to
understand and use language and speak clearly and appropriately.

= Motor Develonment - These tests measure how well vaur child coordinates hodv movements

Page 20



Interim Placement/ Transfer I_H Save I |Fc\rmMenu|" Fnrwardl | FRINT I

Student: Missy Faccone Goto..

-

“our exclusive rights expire at 8:53:48 AN. Please remember to chedk spelling.

i@ Interim placement (O Transfer Today's Date I I H
Implementation Date 30 Day Review Last Eval LastIEP
I I = I ! B (3 131 20011 6 (19 2011 g
First Name Nickname/Middle Last Name Birthdate Age Gender
Missy Faccone 5 i1 12008 ® 3 Male -
Social Security # SSID # Grade
EEx-xEx—-6789 1231231230 Fifth grade -
District of Residence School of Residence Hative Language
Bartzville School District + —SelectSchool— - English -
District of Service School of Attendance
zzDemoDistrict * Demo School -
Parent/Guardian
Darlene Faccone Home Phaone 760-738-4050
First Name Last Name
Home Address 416 Chestnut Lane Work Phone 760-738-4050
Escondido CA 92025 Cell Phone 6134174050

NOTES:
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| Select Ansther Student | FormMeru [E2] meru [ out |

S SpEd Forms

Waorking with Missy Faccone

-

|et] 1B. Individual Transition Plan 2

Determination of Eligil

[iH] 12. cAsEMIS Audit

Goto
-
Transition Individualized Education Program
— Finalized on: 8/20/2011
[ validate EP | [YyintIEP |
[iH] 1. Student Information IEH] 1A. Individual Transition Plan 1

Documentation Report

@ 10. Teacher IEP Notification - ESY @ 11. Teacher IEP Notification

@ 2. Present Levels of Academic Achievement
and Functional Performance

[tH] 3A. Special Factors [tH] 3B, Statewide Assessments

|et] 4. Annual Goals |tt] 5A. Services

@ 5B. Educational Setting @ 6. Signature and Parent Consent

@ 7. IEP Team Meeting Commaents @ 8. IEP Team Amendments Page

[Fi] 9- Specific Learning Disability Team [F] 8- Specific Learning Disability Discrepancy

@ VALIDATE IEP L Save | | |EF Menu IFormMenuI FRINT

Student: Missy Faccone Goto..

Your exdusive rights expire st 8:58:19 AM. Please remember to ched: spelling.

CASEMIS and IEP validation failed. Please correct all errors highlighted in yellow.

-

The Validation screen has 3 sections:

1. General questions that act as reminders—
these may change from time to time. The
information is not collected or reported
but you must actively check a box to move
one. Sometines a tickler is helpful!

2. The middle section checks all of the
CASEMIIS fields for VALID data for Student
Table A and Services Table B. You may
make changes to your CASEMIS data on
this screen without having to go back to a
Form (except Initial Referral, Initial
Referred By and a few others that need to
be changed only in the original place of
entry). The fields are numbered using the
same numbering system in the CASEMIS
Technical Assistance Guide (TAG) for easier
reference. The column on the far right
(happy/sad faces) will appear GREEN when
the data is valid, ORANGE when the data is
incorrect or not selected, The ORANGE
face will be shown in a BLUE background
for a WARNING. Warnings are not
considered an Error and will NOT stop the
Validation process.

If the CASEMIS portion passes
Validation, a “button” will appear at the top:

Send CASEMIS data OMLY

SELF AUDIT
Have all CMH fields on this IEP been verified? Yes No @ NA [©)]
(Educational settings form: Agency checkbox; MHS Eligible and MHS Language checkboxes,
Senices Form: 500 Services and appropriate corresponding Provider)
If this student is in Day Treatment, have you included Service 540 Day Treatment Services? Yes Mo @na | @
If this student is in a Residential Treatment facility, have you included Service 545 Residential Yes No @ NA ®
Treatment services; Residential status code 50; correct school selected?
CASEMIS A VALIDATION
A2 | SELPA Code 1000 ®
(selpa code)
A-3 | SELPA Transferred | 100p ®
From {selpa from)
A-4 | Serving District zzDemoDistrict - ®
{dist _serv)
A5 | Resident District Bartzville School District - l@
{dist_resi}
A6 | School Code Demo School -
{sch_code} ®
A-T | School Type 10 Public day school
{sch_type}
A-8 |Last Name Faccone ®
(last name}
IEP VALIDATION
Student information IEP date: @
Please enter the IEP date on the first page ofthe IEP.
Purpose of meeting: @
Initial Annual Triennial ¥/ Transition
Pre-expulsion Expanded IEP
Amendment I I E
Other
Please check ALL boxes that apply (i.2. INITIAL, TRIENNIAL or ANNUAL, TRIENNIAL, etc)
Transition plan @
Present levels [
Special factors @
Gnale ®

1. The last section checks for compliance and
will display a message for each required
field that is emprty. A link is provided to
the form requiring correction.

When ALL sections pass Validation,
this button will appear:

CASEMIS & IEP validation successiul.

Finalize |IEP -and- Send CASEMIS Data

] | Send CASEMIS data ONLY
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Assigning IEP Team Members to Students

New search>> ADMIN MENU | Student or GoTo Admin Students

3 Student(s) found, Last Mame =faccone Showing pege 1of1: 1 Save to File]

Ref. | Ref. | Par. Init. Entry @ Last  Last
CS5I5 D Student Case Manager date | by cons. | eval. | date | IEP | Ewal

T010045226 @Faccone,;\nnie Faccone, Darlene ® ©®© ® 6 6 @ D\u’iew|£Delete|More Setup

Sharing
7200000003 | @ Faccone, Molly | Faccone Darene | ® | & ® © | © (@ | @ D\u’iew|£Delete|MA>i

Change case manager
7321321321 | @ Faccone, Nala |Faccone,Darene & | @ | ©@ © © © @ D‘u"iew|&i€Delete| ore » | CASEMIS

IEP

IEF Semices

\pisor 3
"
Accessing IEP History and Other Documents /
Student Form Menu (from VIEW button) I

SpEd FormS Working with Annie Faccone

Goto.. -

J
(: | Select Arother Student IE’Menu I !a- Quit I

Y Special Education LEA Forms General education/ 504 ‘

" Student Sharing |[57 Student Setup  |ff Exit Stodert

SpEd: Evalusied - Receiving =zenices [4]

@ Notice of Proposed Action [Referral) Ewvaluation Plan

@ Notice of an IEP Meeting Interim Placement/Transfer

@ Individualized Family Service Plan Individualized Education Program
@ Individualized Service Plan Motice of Procedural Safeguards

@ Progress Report Release of Info

@ Transfer of Rights Summary of Performance

@ Behavior Support Plan Graduation Notification

@ Extended School Year Service Certificate of Completion Notification
@ Positive Behavioral Intervention Plan Notice of Non-Graduation

@ Behavioral Emergency Report Desired Results Developmental Profile
@ Manifestation Determination Communication Severity Scales Summary
@ Access Log Communication Log

@ Service Log CASEMIS Audit

@ Evaluation Report Forms Independence Plan

Shared documents

CHECKLIST OTHER reason to IEP .pdf

Form letters [ Add farm letter ]

Page 23




Uploading Documents (to History)

Student History (from Student Form Menu or short-cut on Student List)

| Select Another Student I Form Menu I Mernu “a- Quit |

S pEd FOI'mS Working with Missy Faccone

Goto.. -
Special Education LEA Forms General education /504 o History fFiles
Lpload file
Date Filed File Type Filed By
1312012 valuation 20111011-MF Darlene Faccone > Delete
Missy Faccone Initial Evaluation 10/11/2011
62012011 EMIS Data Recorded Kelli Byrnes
BI20/2011 Individualized Education Program (2010/11) Kelli Byrnes
IEF date 8/192011 - Amended S/20/2011
6/20/2011 CASEMIS Data Recorded Kelli Byrnes * Delete
62002011 YWigw Individualized Education Program (2010/11) kelli Byrnes ¥ Delete
41412011 CASEMIS Data Recorded Lisa Rhode
ALAFINA A I o | lindisidnslizad CAnestinn Draarams 3040140 | irs Dhadn fme o 1

Clicking on UPLOAD FILE will provide prompts to find your file and enter a user-friendly description (see the red description above for
uploaded file “Evaluation 20111011-MF”). The file is uploaded and appears as an entry in the History Menu.
Keep in mind—if you upload a Word doc from a Mac or older version and someone else is using a new verions, they may not be able

to use, open or view the document. Also, if you upload a native document, someone else may be able to open and change your
document.

Using PDF document may provide the best generic document for sharing and the least likely to be modified without your permission.

Exiting Students from Special Education

Exit form from Student Form Menu

| Select Another Student I Mernu I!&- Quit I

S pEd Forms Working with Missy Faccone

Goto..

4

Wiew case manager | Remove from my list

4 Special Education LEA Forms ation /504 History/ Files

%  Exit Student
SpEd: Not Evalualos

Notice of Proposed Action (Referral) Evaluation Plan

' student setup

Notice of an IEP Meeting Interim Placement/Transfer

The EXIT STUDENT option at the top of the Student Form Menu will open the Exit Form. This form will allow you to write a
comment, print and give to a parent without changing any of the required CASEMIS reporting information. When you finish the
EXIT process, a CASEMIS record will be updated, a record will be send to History and the Student eval_status will be changed to
reflect the student’s new exited status of Inactive. Inactive students may be accessed by Admin level staff.

REMEMBER! Never remove a Disability, Service or any other information from the IEP of a student leaving Special Ed. Year-end
reporting requires that we send the LAST IEP information even for Exited Students.
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WHAT IS IT CALLED AND WHERE IS IT ON SPED FORMS

January 31, 2012

WISER WISER SPED FORMS SPED FORMS

SCREEN FIELD FIELD SCREEN
Form 1: Actions | IEP Revision Date IEP Date IEP 1. Student Information
& Dates
Form 1: Actions | IEP Action: Discipline Pre-Expulsion IEP 1. Student Information
& Dates Review
Form 1: Actions | IEP Action: Incoming 9th | “Transition” IEP 1. Student Information
& Dates
Form 1: Actions | NA Expanded IEP (no longer used) | IEP 1. Student Information
& Dates
Form 1: Actions | GUHSD SE Start Date Began SpEd Services at Student Setup
& Dates this district:

Form 1: Actions

Prior Intervention

Has the student received IDEA

IEP 1. Student Information

& Dates (always blank) Early Intervening Services...
(always NO)

Reassessment Reassessment Plan Triennial (3-Year) Re- IEP 1. Student Information
Plan Form Form evaluation
Reassessment e Option 2 *  Summary of Progress IEP 1. Student Information
Plan Form (Reassessment and Current

using existing Educational

records) Performance
Reassessment e Option 3 e Full Re-evaluation IEP 1. Student Information
Plan Form (Reassessment

which includes

collection of

additional data)
Reassessment * 3-Year Review e Other (enter “ Parent & | IEP 1. Student Information
Plan Form Option 1 (Parent District agree to waive

& District agree 3-year reassessment”)

to waive 3-year

reassessment)
Form 2A: Concerns of Parent Concerns of parent/adult IEP 2. Present Levels

Transition/Grad

student relevant to educational
progress

Form 2A:
Transition/Grad

Current Strengths,
Preferences & Interests
of Student

Strengths/Preferences/Interests

IEP 2. Present Levels

Form 2A:
Transition/Grad

On or before the
student's 17th birthday...

e On or before the
student's 17th

e |EP 1B: Individual
Transition Plan 2

birthday... * Transfer of Rights Form
* Transfer of Rights
Form
Form 2A: How did student Describe how the student IEP 1A: Individual Transition
Transition/Grad participate in post- participated in the process: Plan 1
secondary transition
planning?
Form 2A: Age-appropriate Describe the results of the IEP 1A: Individual Transition
Transition/Grad transition assessments assessments: Plan 1
Form 2A: Results of transition Describe the results of the IEP 1A: Individual Transition
Transition/Grad assessments assessments: Plan 1
Form 2A: Projected date for Projected Graduation Date IEP 5B: Educational Setting

Transition/Grad

completion of high
school

and/or Secondary Completion
Date




WHAT IS IT CALLED AND WHERE IS IT ON SPED FORMS

January 31, 2012

WISER SCREEN WISER SPED FORMS SPED FORMS
FIELD FIELD SCREEN

Form 2A: e Graduation ¢ IEP 1B: Individual Transition

Transition/Grad Plan Plan 2

Form 2A: Diploma Diplomas IEP 1B: Individual Transition

Transition/Grad Plan 2

Form 2A: Certificate of NA IEP 1B: Individual Transition

Transition/Grad Educational Plan 2

Achievement

Form 2A: CAHSEE Info CAHSEE Info IEP 1B: Individual Transition

Transition/Grad Plan 2

Transcript NA Passed Algebra 1 IEP 1B: Individual Transition
Plan 2

Form 2A: See attached transcript | See attached transcript IEP 1B: Individual Transition

Transition/Grad documentation Plan 2

Form 2B: ITP Course of Study Course of Study IEP 1B: Individual Transition

Courses Plan 2

Form 2B: Post Secondary Goal Post Secondary Goal Fields IEP 1A: Individual Transition

e ITP Fields Plan 1

Training/Ed
e ITP
Employment
e ITP Ind Living
Form 2B: Date and Results (of NA NA

Transition Activities)

Form 2B: ITP
Evaluation

8 ITP compliance
questions

8 ITP compliance questions
embedded within IEP 1A and
1B

e |EP 1A: Individual
Transition Plan 1

e |EP 1B: Individual
Transition Plan 2

Form 2C Present
Levels

GUHSD Assessment
Profile

Results of Statewide
Assessments

IEP 2. Present Levels

Form 2C Present
Levels

Reading, Writing,
Mathematics

Preacademic/Academic/
Functional Skills(including
classroom performance in all
academic areas)

IEP 2. Present Levels

Form 2C Present
Levels

Area of Need — Annual
Goal(s) Needed

For student to receive
educational benefit, goals will
be written to address the
following areas of need:

IEP 3A. Special Factors

Form 2C Present
Levels

Other (area of need to
be addressed with
accomm/mod)

NA

NA




WHAT IS IT CALLED AND WHERE IS IT ON SPED FORMS

January 31, 2012

WISER SCREEN WISER SPED FORMS SPED FORMS
FIELD FIELD SCREEN

IEP Form 3A: Special Factor Fields Special Factor Fields IEP 3A. Special Factors

Special Factors

IEP Form 3A: Parents will be Parents will be Informed of IEP 5B. Educational Setting

Special Factors

Informed of Progress
On IEP Goals

Progress

IEP Form 3B: CMA is appropriate * The student will not IEP 3B. Statewide Assessments
STAR because (specified for participate in CST because
each subject area) (specified once)
Participation in the CAPA/CMA
is appropriate because
(specified once)
IEP Form 3C: CAHSEE CAHSEE IEP 3B. Statewide Assessments
Other
Assessments
IEP Form 3C: Physical Fitness Test Physical Fitness Test IEP 3B. Statewide Assessments
Other
Assessments
IEP Form 3C: CELDT CELDT IEP 3B. Statewide Assessments
Other
Assessments
IEP Form 3C: Alternate to CELDT Other IEP 3B. Statewide Assessments
Other
Assessments

IEP Form 4A/4B

Supports Post-
Secondary Goals of
(can select multiple
Post-Secondary Goals)

Transition Goal (can only
select one corresponding Post-
Secondary Goal)

IEP 4. Annual Goals

IEP Form 5A: Supplementary Aids Supplementary Aids, Services IEP 5A. Services
Aids & Supports (for Student) & Other Supports For School

Personnel, Or For Student, Or

On Behalf Of The Student
IEP Form 5A: Supports for School Supplementary Aids, Services IEP 5A. Services
Aids & Supports Personnel & Other Supports For School

Personnel, Or For Student, Or
On Behalf Of The Student

IEP Form 5A:
Aids & Supports

Modified Courses

Insert into Supplementary Aids,
Services & Other Supports For
School Personnel, Or For
Student, Or On Behalf Of The
Student

IEP 5A. Services




WHAT IS IT CALLED AND WHERE IS IT ON SPED FORMS

January 31, 2012

WISER SCREEN WISER SPED FORMS SPED FORMS
FIELD FIELD SCREEN
IEP Form 5B: End Date (may be left End Date (must be entered) IEP 5A. Services
Services blank if service to
continue to next AR)
Form 2B: Transition Service Transition Area (for transition IEP 5A. Services
e |TP Codes as related services, specify the
Training/Ed Appropriate (enter Post-Secondary Goal it
e |TP service(s) as supports — only one Post-
Employment | appropriate) Secondary Goal can be
ITP Ind Living specified per service)
IEP Form 5C: Recommended Next School Fields Student Setup
Educational Educational Setting
Setting Fields
IEP Form 5C: Special Education Transportation: Enter type of IEP 5B. Educational Setting
Transportation Transportation: Check transportation (Use WISER
type of transportation types and descriptions)
IEP Form 5C: Instructions/Special Use Transportation field IEP 5B. Educational Setting
Transportation Arrangements
IEP Form 5C: Start Date/End Use Transportation field IEP 5B. Educational Setting
Transportation Date/Start Time/End
Time
IEP Form 6: Parent Response Service plan filed Date Student Setup

Signatures &
Parent Response

Received Date

(Finalized)

IEP Form 6:
Signatures &
Parent Response

LEA Approved
(Proposed Status)

Validate CASEMIS (Validated
Status)

CASEMIS Audit




1.

Getting Help will using SpEd Forms

At the login page, just before entering your ID and password, there is a Link in the Yellow box
with Browser setup instructions. It will help you make changes to your browser, if needed, to
make SpEd Forms work and print best on you computer. This should be checked and set for
each computer you use to access SpEd Forms. Sometimes your browser will automatically
update and change these settings, so if you are experiencing printing or other problems, check
these settings and reset if needed.

Tip, Set the margins top and bottom margins as small as your browser will allow to eliminate page
breaks that leave 1 or 2 lines from the bottom of one page on completely separate page. A page break
can be inserted using the top menu bar to keep signatures and sections on the same page if the
automatic break seems to cut up the flow of the IEP.)

2.

Additional Help is available from the drop down arrow in the “Go To” box. You can go to specific
instructions for Teachers and other providers but choosing the Educator Guide you can access
the instructions for Administrators using Admin Guide.

To access the State SELPA forms manual, click on the “?” on the Student Forms menu beside
the link to IEP. This provides legal and practical information about requirements for each page
of the IEP.

Webinar Tutorials with audio and visual instructions are available on You Tube. Search “SpEd
Forms” to get a list of topics. If YouTube is blocked at your school site, Teacher Tube also has
the tutorials.



REQUIRED STEPS PRIOR TO IEP IMPLEMENTATION

All of the following steps in SPED Forms must be completed before the IEP
can be implemented:

1.

Parent participation entered on IEP Form 6 (if parent participated in the
IEP meeting by attending, phone conference, or other means; or agreed
meeting was not necessary to amend the IEP).

Date parent signed IEP entered on IEP Form 6.

IEP Validated for CASEMIS (button at top of Individualized Education
Program Menu). This step ensures that all of the data comports with state
reporting requirements.

Service Plan Filed Date is entered at top of Student Setup screen. This
is the date the district received parent written consent to the IEP.

Finalize IEP — and — Send CASEMIS Data button is clicked. This button
only appears after successful validation and is on the Validate IEP Screen.
This action results in the “finalized” IEP being sent to History, which is
accessible from the top of the Forms Menu by selecting History/Files. For
incoming 9'" graders, this step is only completed after July 1.





