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ARTICLE I 1 

RECOGNITION 2 

 For the purposes of meeting and negotiating, the Grossmont Union High School 3 

District recognizes the Grossmont Education Association as the exclusive representative 4 

of the certificated employees of the Grossmont Union High School District as certified by 5 

the Educational Employment Relations Board, Docket No. LA-R-254 on May 23, 1977, 6 

and signed in Los Angeles, California, in compliance with the Rodda Act, SB 160, and 7 

Rules and Regulations of the Educational Employment Relations Board (Public 8 

Employment Relations Board). The unit shall include:  All certificated employees, 9 

including Counselors, Psychologists, Speech and Language Pathologists, Program 10 

Specialists, Curriculum Specialists, Special Education Teachers, District Nurses, 11 

Summer School Teachers, ROTC Teachers, and Temporary Teachers. The unit shall 12 

exclude:  All other employees, including substitute teachers, hourly adult school 13 

teachers, managerial employees, supervisory employees, and confidential employees. 14 

/// 15 

16 
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ARTICLE 2 17 

SALARY AND COMPENSATION 18 

I. Unit members will be compensated as specified in the Certificated Salary Schedule 19 

and attachments.  GEA will take no more furlough days as set forth in any other 20 

agreements of any other employee group in 2010-2011.  Should any other bargaining 21 

unit receive a compensation increase during the 2011 ï 2012 school year, GEA will 22 

receive an equivalent increase. 23 

II. Nonclassroom unit members may have duties that exceed an eight (8) hour day. 24 

Other duties, as approved by their supervisor, shall be compensated at their hourly pro 25 

rata rate. 26 

III. Unit members on full-time release, including speech therapists, counselors, literacy 27 

coaches, digital high school coordinators, school-to-career coordinators, and other 28 

teacherôs on special assignment, will be expected to work at least a standard teaching 29 

day. 30 

IV. Curriculum Specialists, program specialists and librarians do not have a preparation 31 

period and will receive a ten percent (10%) stipend based on their placement on the 32 

certificated salary schedule. 33 

 A curriculum specialist will serve a term of three consecutive years. Curriculum 34 

specialists who complete their term during a school year will be allowed to finish that 35 

year as a curriculum specialist. After a three year absence, a teacher may apply for 36 

another term as a curriculum specialist. 37 

V. Unit members with assignments exceeding 185 days are paid their per diem times 38 

the number of days worked. 39 

 Calculation for daily and hourly rate of pay for all GEA members will be figured as 40 

follows: 41 

 A. Daily Rate = Annual salary (including anniversary increments) divided by 42 

number of contract days worked (i.e. $44,854.39 · 185). 43 

  For members working more than 185 days, annual salary is calculated by 44 

annual salary (including anniversary increments) divided by 185 contract days, 45 

times number of contract days worked over 185 (i.e. $68,245.02 · 185 x 46 

number of contract days [191 for counselors]). 47 



 
 

 
 

3 

 B. Hourly Rate ï Annual salary (including anniversary increments) divided by 48 

number of contract days worked divided by five (5) hours (i.e. $44,954.39 · 49 

185 · 5).  50 

 C. Work Days for the school year are as follows: 51 

   Teacher    185 with the following exceptions: 52 

   JROTC Teacher   195 53 

   Agriculture Teacher   211 54 

   Program Specialist   203 55 

   Counselor    191 56 

   Psychologist    213 57 

   Curriculum Specialist  198 58 

///  59 



 
 

 
 

4 

GROSSMONT UNION HIGH SCHOOL DISTRICT 
 

CERTIFICATED SALARY SCHEDULE, SCHOOL YEAR 2011-2012 
 

185 Workdays 
 

Effective July 1, 2011 
 

Step Class 1A Class 1  Class 2  Class 3  Class 4  Class 5  
 

1 $41,911.17 $46,648.56 $46,648.56 $46,648.56 $47,904.10 $51,892.14 
2 $41,911.17 $46,648.56 $46,648.56 $46,648.56 $49,902.17 $53,890.55 
3 $43,910.58 $46,648.56 $46,648.56 $47,904.10 $51,892.14 $55,884.65 
4 $45,900.71 $46,648.56 $47,904.10 $49,902.17 $53,890.55 $57,878.76 
5 $47,904.10 $47,904.10 $49,902.17 $51,892.14 $55,884.65 $59,877.68 
6 $49,902.17 $49,902.17 $51,892.14 $53,890.55 $57,878.76 $61,875.42 
7 $51,892.14 $51,892.14 $53,890.55 $55,884.65 $59,877.68 $63,865.56 
8 $53,890.55 $53,890.55 $55,884.65 $57,878.76 $61,875.42 $65,864.63 
9 $55,884.65 $55,884.65 $57,878.76 $59,877.68 $63,865.56 $67,854.08 
10 $57,878.76 $57,878.76 $59,877.68 $61,875.42 $65,864.63 $69,856.82 
11 $57,878.76 $57,878.76 $61,875.42 $63,865.56 $67,854.08 $71,851.57 
12 $57,878.76 $57,878.76 $63,865.56 $65,864.63 $69,856.82 $73,849.66 
13 $57,878.76 $57,878.76 $63,865.56 $67,854.08 $71,851.57 $75,844.26 
14 $57,878.76 $57,878.76 $63,865.56 $69,856.82 $73,849.66 $77,838.04 
15 $57,878.76 $57,878.76 $63,865.56 $69,856.82 $73,849.66 $77,838.04 
16 $57,878.76 $57,878.76 $63,865.56 $69,856.82 $73,849.66 $77,838.04 
17 $59,100.76 $59,100.76 $65,087.56 $71,078.82 $75,825.66 $79,814.04 
20 $60,322.76 $60,322.76 $66,309.56 $72,300.82 $77,801.66 $81,790.04 
23 $61,544.76 $61,544.76 $67,531.56 $73,522.82 $79,777.66 $83,766.04 
26 $62,766.76 $62,766.76 $68,753.56 $74,744.82 $81,753.66 $85,742.04 
29 $63,988.76 $63,988.76 $69,975.56 $75,966.82 $83,729.66 $87,718.04 

 
A California credential is required for placement on this salary schedule. 
 
  *Class 1A: An emergency permit and a bachelor's degree; vocational credential without bachelor's degree 
**Class 1: A five-year credential and a bachelor's degree and less than 20 units of upper division 

or graduate college credit (from a WASC, Sr., or related regional accredited 
college or university) earned subsequent to the bachelor's degree. 

**Class 2: A five-year credential and a bachelor's degree with 20 semester units of upper division 
or graduate college credit (from a WASC, Sr., or related regional accredited 
college or university) earned subsequent to the bachelor's degree. 

**Class 3: A five-year credential and a bachelor's degree with 40 semester units of upper division 
or graduate college credit (from a WASC, Sr., or related regional accredited 
college or university) earned subsequent to the bachelor's degree. 

   Class 4: A five-year credential and a bachelor's degree with 60 semester units of upper division 
or graduate college credit (from a WASC, Sr., or related regional accredited 
college or university) earned subsequent to the bachelor's degree. 

Class 5: A five-year credential with a master's degree and/or a Ph.D. with 80 semester units of  
upper division or graduate college credit (from a WASC, Sr., or related regional  
accredited college or university) earned subsequent to the bachelor's degree. 
 

*  Credit for upper division or graduate units is not given when teaching with only an emergency permit. However, teachers  
who also have a five-year credential and bachelor's degree are placed on Class 1-5 based on above requirements for  
those classes. 

**See "Regulations Governing Initial Placement"  
 

  60 
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2011-2012 REGULATIONS GOVERNING INITIAL PLACEMENT ON SALARY SCHEDULE 61 

Initial placement on the Salary Schedule shall be limited to a maximum of 25 years. Any combination of years of 62 

teaching experience, work-related experience as specified in Regulation No. 4, and military service as specified in 63 

Regulation No. 5, may be used for initial salary placement, provided the placement does not exceed 25 years. 64 

1. Credit for previous teaching shall be limited to 25 years. Each year of full-time teaching allowed shall count for 65 
one step on the salary schedule. A year of teaching shall be defined as eight or more months in one school year, 66 
five full days or more a week, or its equivalent. 67 

2. Credit shall be given for all full-time night school, day school, or private school teaching on all levels in accredited 68 
schools. 69 

3. Credit will not be given for practice or cadet teaching, substitute or teacher aide and teacher assistant service. 70 
4. Related work experience may be credited by the Professional Advancement Committee (PAC) at the rate of two 71 

years' full-time experience for one step on the salary schedule, limited to a maximum of two steps upon 72 
recommendation of the Assistant Superintendent of Human Resources. Appeal for credit must be decided by the 73 
PAC. 74 

5. Credit for active military and Peace Corps service is limited to a maximum of two steps, at the rate of one step for 75 
every two full years' service (1 year of service = 12 months). 76 

6. Certificated employees with the earned doctorate (from a WASC, Sr., or related regional accredited college or 77 
university) will receive an additional dollar amount equal to 3% of Class 3, Step 1 on the Certificated Salary 78 
Schedule, provided their job description does not specify the doctorate as required for the position they hold. 79 
Stipend is effective the beginning of the ensuing school year.  80 

7. Only degrees and units from a WASC, Sr., or related regional accredited college or university will be approved 81 
for class placement. Proper salary class and step placement is a joint responsibility of the employee and the 82 
District. Each teacher is encouraged to keep up-to-date records of college courses he/she has completed and 83 
other accomplishments which apply toward salary class advancement. Should a teacher suspect that he/she is 84 
incorrectly placed on the salary schedule, he/she should bring this information to the attention of the District 85 
immediately. 86 

8. In the event that an incorrect salary placement results in an underpayment, the District will make an adjustment 87 
as soon as possible. Should the incorrect salary placement result in an overpayment, the District is required to 88 
recover the full amount of such overpayment. 89 

9. Should a District-caused payroll error result in overpayment to a bargaining unit member, the District will 90 
immediately meet with the bargaining unit member and his/her representative to facilitate an affordable 91 
repayment plan. 92 

10. Certificated employees are required to maintain a current set of college transcripts in the Human Resources 93 
office to verify placement on the salary schedule. 94 

11. Salary Schedule reclassifications shall be made as they occur. It is the responsibility of the individual teacher to 95 
request any change of class placement on the proper form and submit an official transcript. Actual 96 
implementation will most likely occur the month following receipt of the proper documentation. Step placement 97 
will be automatic, provided the individual has been employed for 75% of the days of the work year. 98 

12. Designated Subjects credential will advance a certificated employee to Class 1 effective when a bachelorôs 99 
degree is achieved. It is the responsibility of the individual teacher to request this change on the proper form and 100 
submit an official transcript. Actual implementation will most likely occur the month following receipt of the proper 101 
documentation. 102 

13. Maintaining a valid teaching credential and fulfilling renewal requirements set forth by the Commission on 103 
Teacher Credentialing is an employment requirement. In the event that a certificated employee does not have a 104 
valid credential and the Governing Board grants a request for an emergency credential, salary placement will be 105 
corrected to reflect Classification 1. 106 

14. effective 8/13/08, retired members who are employed by the District shall be placed on the Step and Column 107 
from which they retired, based on the Certificated Salary Schedule. 108 

15. ROTC teachers shall be placed in accordance with the JROTC and NJROTC Instructorsô Salary Placement 109 
Procedures, established on 7/1/09. 110 
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Salary Placement Procedures 111 

Regarding JROTC and NJROTC Instructors  112 

Grossmont Union High School Districtôs agreement with both the Army JROTC and the 113 

Navy JROTC requires instructors employed by our District to be paid no less than 114 

minimum instructorôs pay (MIP). In order to comply with these agreements, the following 115 

salary placement procedures will be implemented, effective July 1, 2009: 116 

 117 

1. If salary placement based on verified education and experience is equal to or 118 

greater than the MIP, the instructor will be placed accordingly. 119 

2. If salary placement based on education and experience does not meet the MIP, the 120 

instructor will be moved to the next highest step in the appropriate education class, 121 

not less than the MIP. 122 

3. Once placed, the instructor will receive step increases in accordance with the GEA 123 

contract. 124 

4. If instructor submits a request for reclassification, based on verified additional 125 

college units, he will be moved to that classification with no decrease in step. 126 

5. Any 6/5th assignments pay will be considered to be separate from salary placement 127 

procedures stated above. 128 

6. Each year the instructorôs MIP will be evaluated to ensure the instructorôs pay is in 129 

accordance with the MIP salary information received from the respective military 130 

department. 131 

///  132 
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GROSSMONT UNION HIGH SCHOOL DISTRICT 

EXTENDED CURRICULAR ASSIGNMENTS 

Effective 7-1-2011 (2011-2012 SY) 

Stipends based on Class 3, step 1 salary rate  

            All extended curricular stipends/salaries will be based on percent of class 3, step 1 of the certificated salary schedule. 

All bargaining unit members, who accept additional duties in specified extended curricular programs, shall receive additional 

salary as follows: (Class 3, step 1 = $46,648.56) 
         

            EXTENDED CURRICULAR PROGRAMS 

            Assignment 1 - 3 Years   4 - 6 Years    *7 - 9 Years   *10+ Years 

Discretionary 2.75% $1,283 
 

3.75% $1,749 
 

5.75% $2,682 
 

6.75% $3,149 

Academic League/Decathlon 3.00% $1,399 
 

4.00% $1,866 
 

6.00% $2,799 
 

7.00% $3,265 

Choir Director 3.00% $1,399 
 

4.00% $1,866 
 

6.00% $2,799 
 

7.00% $3,265 

Dance Director/Modern Dance 3.00% $1,399 
 

4.00% $1,866 
 

6.00% $2,799 
 

7.00% $3,265 

Drama Coach 3.00% $1,399 
 

4.00% $1,866 
 

6.00% $2,799 
 

7.00% $3,265 

Journalism Sponsor 3.00% $1,399 
 

4.00% $1,866 
 

6.00% $2,799 
 

7.00% $3,265 

Speciality Corps Advisor 3.00% $1,399 
 

4.00% $1,866 
 

6.00% $2,799 
 

7.00% $3,265 

Speech Coach 3.00% $1,399 
 

4.00% $1,866 
 

6.00% $2,799 
 

7.00% $3,265 

Yearbook Advisor 3.00% $1,399 
 

4.00% $1,866 
 

6.00% $2,799 
 

7.00% $3,265 

Agriculture Teacher 4.00% $1,866 
 

5.00% $2,332 
 

7.00% $3,265 
 

8.00% $3,732 

Song & Cheer Advisor 4.00% $1,866 
 

5.00% $2,332 
 

7.00% $3,265 
 

8.00% $3,732 

A.S.B. Advisor 8.00% $3,732 
 

9.00% $4,198 
 

11.00% $5,131 
 

12.00% $5,598 

Band Director 8.00% $3,732 
 

9.00% $4,198 
 

11.00% $5,131 
 

12.00% $5,598 

            

    
ATHLETIC PROGRAMS 

      

            Sport 1 - 3 Years   4 - 6 Years   *7 - 9 Years   *10+ Years 

            Head Varsity Coach w/Assts 7.00% $3,265 
 

8.00% $3,732 
 

10.00% $4,665 
 

11.00% $5,131 

            J.V.,Asst., or Head Varsity Coach 
without Assistants 5.00% $2,332 

 
6.00% $2,799 

 
8.00% $3,732 

 
9.00% $4,198 

All Freshmen Coaches (10 weeks vs. 
12) (Formula:$46648.56x% x .833) 5.00% $1,943 

 
6.00% $2,331 

 
8.00% $3,109 

 
9.00% $3,497 

            Playoff Stipends $389 Head Coach with 5 or more student athletes involved in playoff competition shall receive 1/12 of 7-9  

  
year stipend for each week of playoff competition. 

 
$194 Head Coach with fewer than 5 student athletes involved in playoff competition shall receive 50% 

  
of 1/12 of 7-9 year stipend for each week of playoff competition.(Asst Football Coaches) 

            Athletic Director - To receive 5.00% $2,332 
 

6.00% $2,799 
 

8.00% $3,732 
 

9.00% $4,198 

1 release period per year 
                       Regulations Governing Placement on Salary Schedule 

        1.   Coaches shall be credited with a maximum of 7 years outside coaching experience in other districts or the equivalent in the verified 

      sport to be coached. All experience within the Grossmont Union High School district in the sport to be coached shall be credited to the members. 

2.   If a unit member has served as a coach in two different assignments in the same sport during a school year, the member shall be given 

     experience credit for two years in that sport. Sports such as baseball and softball, swimming and water polo can be interchanged for credit. 

3.   All coaching assignments may be terminated by either party at the end of the assignment. 
    4.*  For placement on the 7-9 or 10+ schedule, a valid California teaching credential is required. 
    

            Position 
 

Stipend 
         AVID Coordinator 

 
$1,200  

         Education Technology Coordinator $1,500  
          

OTHER ASSIGNMENTS 

Professional Activity (Curriculum Writing; Staff Development outside day or year; Life Training; Assessment Scoring; SAT 9 Training $25 hourly 

                                  Special Ed IEP Summer Scheduling; etc.) 
       Supervision of Extended/Extracurricular Activities 

        
$10 hourly 

Tutoring (Based on District Average of 18 students, minimum of 5 students) 
     

$44 hourly 

WASC Coordinators and Focus Leaders 
         

$40 hourly 

Saturday School Teacher 
          

$22 hourly 
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PACKING AND UNPACKING 133 

 The packing and unpacking of a classroom for the Prop H and Proposition U 134 

redevelopment will be compensated as follows: 135 

 136 

A.   The standard compensation shall be one day (equivalent to five [5] hours) 137 

for packing a classroom and one day (equivalent to five [5] hours) for 138 

unpacking a classroom.  Teachers shall be allowed to choose between two 139 

forms of payment: 140 

a. Pro-rata for packing and pro-rata for unpacking 141 

b. One (1) day of release for packing and/or one (1) day for unpacking 142 

c. Or a combination thereof. 143 

B.  If a teacher has a special circumstance that requires more time than the 144 

one day provided, a packing and/or unpacking plan shall be submitted to 145 

the site principal.  The teacher and the principal shall mutually agree that 146 

there is a special circumstance for additional compensation for the packing 147 

and unpacking. 148 

a. Teachers shall have the right to be represented by a Grossmont 149 

Education Association (GEA) representative at all meetings (upon 150 

their request). 151 

b. If the appropriate level of teacher compensation is not jointly agreed 152 

upon by the principal and the teacher then a meeting of the 153 

Packing/Unpacking Committee (PUC) (seven teachers and two 154 

administrators) shall take place to determine the appropriate level of 155 

compensation. 156 

i. The decision of the Packing Committee regarding individual 157 

teacher compensation for packing and unpacking classroom(s) 158 

shall be final. 159 

// 160 

161 
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ARTICLE 3 163 

FRINGE BENEFITS 164 

I. District Contribution to Fringe Benefit Plans 165 

 A. The District shall pay 100% of the ñemployee onlyò tier of health benefits for 166 

the Kaiser and Health Net Silver (Limited Network) plans in accordance with 167 

past practice.   168 

 B. For the Health Net (Full Network): employees currently enrolled in the 169 

employee only tier will split the cost of the difference between the Full and 170 

Silver  plans, (e.g. if the difference between the Silver and Full plans is 171 

$329.28, the employee and employer would each pay 50 % or $164.64).  172 

Employees who are not currently enrolled in the Health Net Full Network will 173 

not be able to select the Full Network option.  174 

 C. For those employees selecting coverage with dependents, the District will pay 175 

80% of the medical and vision premium for each plan up to 80% of the cost of 176 

Kaiser/VSP employee and dependent premium for each coverage tier.  177 

   Life Insurance/AD&D 178 

Dental Insurance including coverage for dental implants (including 179 

dependents) 180 

   Medical/Vision Care (employee only) 181 

   Chiropractic 182 

   Long-Term Disability Insurance 183 

   Employee Assistance Plan (including dependents) 184 

   Long-Term Care 185 

 D. Only those unit members working 60 percent (60%) or more of a full-time 186 

assignment shall be eligible to receive the District provided health and welfare 187 

benefits. 188 

 E. Qualifying Events:  If a member experiences a Qualified Family Status 189 

Change, the member may change his/her benefit elections by submitting an 190 

enrollment/change form to the Benefits office within 31 days of the 191 

qualifying event.  Examples of Qualifying Events are: Birth or Adoption of a 192 

child; Marriage; Divorce; Loss of coverage from another employer or spouse; 193 

Child becomes ineligible due to reaching age limit, etc.   194 
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  Failure to add or drop coverage within 31 days of a qualifying event will 195 

result in the member waiting until the next Open Enrollment period to 196 

make the requested change. 197 

II. Co-Payments for the 2011 benefit year are as follows: 198 

Health Net Silver (Limited Network) Medical Plan 199 

¶ Office Visit - $10 200 

¶ Rx - $10 (G)/$30 (B) 201 

Health Net Full Network Medical Plan 202 

¶ Office Visits - $30 203 

¶ Rx - $15 (G)/$30 (B) 204 

Kaiser Medical Plan 205 

¶ Office Visits - $10 206 

¶ Rx - $10  207 

III. PROVISIONS FOR LAYOFF 208 

 The District agrees to continue to contribute toward the cost of medical and dental 209 

insurance for GEA members who are laid off in June of the affected benefit plan year.  210 

The District shall continue such contributions to ensure coverage for such employees 211 

through September 30 of the affected benefit plan year.  Employees covered by this 212 

circumstance must continue to make premium contributions to the District to the same 213 

extent as unit members who remain employed by the District.  Failure to make such 214 

contributions will result in the immediate loss of the benefits provided by this provision. 215 

Employees not reemployed by the District after September 30 of the affected plan 216 

year, will be afforded their statutory COBRA benefits.  To comply with COBRA 217 

regulations, in June of the affected plan year, COBRA notices will be sent to GEA 218 

members who are affected by the layoff.  219 

IV. WAIVER OF COVERAGE 220 

 A. The Association and the District agree to allow unit members to opt out of 221 

medical insurance, provided the unit member provides a signed verification 222 

that (s)he has medical coverage elsewhere. 223 

 B. Should the unit member who opted out lose medical coverage, (s)he will be 224 

allowed to enroll in one of the Districtôs plans. 225 
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 C. The District agrees to pay the unit member who opts out of medical coverage 226 

$1200 per plan year.  Payments will be made in ten (10) equal monthly 227 

payments. 228 

V. RETIREE BENEFITS 229 

  The District will provide for each qualified, retired unit member who retires at age 230 

54 or older and to age 65, or until unit member reaches Medicare age of eligibility, who 231 

has been employed in the District for ten (10) contract years and who retires during the 232 

term of this contract, with the medical/vision/dental plans subject to the same District 233 

contribution as received by active unit members. A qualified retiree is a unit member who 234 

qualified for the State Teachersô Retirement System or the Public Employeesô Retirement 235 

System. 236 

A. A retired unit member who opts out of medical coverage will receive $1200 for 237 

the plan year.  238 

B. All retirees who qualify for benefits under Article 12, Section I shall be entitled 239 

to waive their medical insurance in accordance with Article 3, Section II C which 240 

outlines the process for waiving out of medical benefits in the District. Those 241 

retirees who waive their medical insurance shall receive a sum of one thousand 242 

two hundred dollars ($1,200) per benefit year, with the District providing vision 243 

coverage. 244 

C. Retirees who are enrolled in a District medical/vision plan and move out of the 245 

service area may not use their District insurance in their new residence. These 246 

retirees will be eligible for reimbursement up to the cost of privately obtained 247 

insurance not to exceed the current cost (ñcurrent costsò shall mean the district 248 

contribution for active employees) of the District contribution to the retireeôs last 249 

plan of enrollment in the District. Proof of new insurance with costs is required. 250 

D. Retirees who have waived their medical/vision insurance with the District and 251 

move their residence outside the Districtôs insurance service areas but are still 252 

able to retain other insurance outside the District (ex: through spouseôs former 253 

employer) shall be eligible to receive $1,270 (the additional $70 is for waive out 254 

of vision benefits). Proof of current insurance with costs is required. 255 

E. Retirees who: (1) waive their medical insurance with the District; (2) move their 256 

residence outside the Districtôs insurance service area; and (3) must cancel 257 
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their nondistrict insurance plan as a result of the move, are eligible for 258 

reimbursement of up to the cost of privately obtained insurance (not to exceed 259 

the cost of the Districtôs current contribution to the retireeôs last plan of 260 

enrollment in the District). Retirees who have never been enrolled in a District 261 

plan shall be eligible for reimbursement up to the cost of the least expensive 262 

District plan. Proof of cancellation of a former plan, and proof of new insurance 263 

with costs is required. 264 

F. Retirees who are eligible for reimbursement under (C) and (E) of this article and 265 

who are rejected outright by three separate private insurance companies shall 266 

receive a lump sum equivalent to the Districtôs current contribution equal to the 267 

retireeôs last plan of enrollment. Proof of rejection from three insurance 268 

companies is required. 269 

G. Retirees and eligible dependents may re-enroll in one of the Districtôs group 270 

medical and vision plans if the retiree returns to a District insurance service 271 

area and meets the terms of an IRS and/or HIPAA qualified family status 272 

change. The cost of dependent care is borne by the District at eighty percent 273 

(80%) of the cost of the Districtôs least expensive plan tier. 274 

H. A retiree who returns to the service area and does not have an IRS/HIPAA 275 

qualified family status change shall qualify for reimbursement until they can 276 

reenroll in the District plan. 277 

 I. Retirees who receive reimbursement under (C) and (E) of this article may 278 

obtain additional private insurance to cover eligible dependents and receive 279 

additional reimbursement of the cost of that insurance up to the least expensive 280 

District dependent plan tier (eighty percent (80%) of the total cost of dependent 281 

coverage), provided the retiree meets the terms of the IRS and/or HIPAA 282 

qualified status change. 283 

J. Retirees enrolled in the dental plan will be able to access care in any state in 284 

the union because the Delta Dental Plan is a national plan. 285 

VI  BENEFITS COMMITTEE 286 

 The Benefits Committee is a collaborative group of employees who are 287 

ñstakeholdersò in the application of the benefits program. The composition of the Benefits 288 

Committee shall be determined by the committeeôs ñcharter.ò Voting shall be organized 289 
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by Union representation and Management representation with each group having three 290 

(3) votes.  Individual groups shall determine how those votes are to be distributed within 291 

the groups. 292 

 Recommendations of the Benefits Committee that impact the bargaining 293 

agreement must be approved by the bargaining unit. 294 

///  295 
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ARTICLE 4 296 

DEPARTMENT CHAIRPERSON 297 

 Management, with the advice of staff members, is held responsible and 298 

accountable for the organization at each work site or division and shall establish the 299 

needs and priorities for staff deployment at each work site or division. 300 

I. DEPARTMENT DEFINITION 301 

 Departments are listed in the class size article plus pupil personnel services, 302 

psychologist, librarian and special education. 303 

II. DEPARTMENT CHAIR ELECTION 304 

 The department shall elect the chair for a two (2) year term, unless the election is 305 

filling a vacancy at which time the term will be for the remainder of the vacancy. The 306 

department chair election will be held during April and May in the spring semester in 307 

which the term expires. Candidates will submit their names for the ballot to the principal 308 

or designee. The election will be held by written, secret ballot. All current members of the 309 

department (including those members on their first year of a Board-approved Leave of 310 

Absence who plan to return in the succeeding semester) shall vote proportionately based 311 

upon the number of sections currently taught (or being taught by a Leave Replacement) 312 

in the department. Leave Replacements only vote when the unit member they are 313 

replacing is not returning the succeeding semester. The department chair release period 314 

shall count as one section for voting purposes. The principal or designee and a GEA 315 

representative or designee will count the ballots. In the event that no candidate receives 316 

a majority vote on the first ballot, a runoff election shall be held. The candidates in the 317 

runoff election shall be the candidates receiving the two highest number of votes. 318 

 In the event of a tie vote, the two candidates must agree to one of the following: 319 

 A. Choose to co-chair the department; 320 

 B. Serve for a one (1) year term; 321 

 C. One candidate withdraws his/her name from the ballot and a new election is 322 

held. 323 

 If there is not mutual agreement on the above options, then the decision will be 324 

made by a coin toss witnessed by the principal or designee and a GEA representative or 325 

designee.  326 
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III. QUALIFICATIONS 327 

 Department chairs must have a minimum of two (2) years' teaching experience in 328 

the department and/or in the District. If no candidate in the department meets this 329 

criterion, all are eligible. The department chair must teach at least one section in the 330 

department. 331 

IV. ACCOUNTABILITY/PERFORMANCE 332 

 The principal can remove a department chair for failure to fulfill the requirements of 333 

the department chair job description. The department chair, by a two-thirds (2/3) vote of 334 

the department members, may also be removed for failure to perform department chair 335 

duties. Removal of the department chair by department members shall follow the 336 

procedures of the department chair election. 337 

V. SERVICE 338 

 The semester of release time will be taken during the second semester unless 339 

otherwise justified to the principal. The release time is not to be the preparation period. 340 

The department chair may not teach during the release period. 341 

VI. COMPENSATION 342 

 A. Compensation will be paid within the fiscal year of the term of office as part of 343 

the regular monthly warrant. 344 

  1. First Semester ï Payment will be made on first semester section counts as 345 

of October 2. Payments will be made in November, December, January, 346 

and February. 347 

  2. Second Semester  - Payment calculations will be based on second 348 

semester sections in existence February 14. Payments will be made in 349 

March, April, May and June. Department chairôs pay will be subject to 350 

retirement. 351 

B. A stipend of .0015 per class section will be paid. 352 

 C. There will be one period per year of release time for the department chair of 353 

the mathematics, English, science, and social studies departments in each 354 

comprehensive high school. Department chairs on the quarter system shall 355 

receive six (6) release days to be used the term they are not released. One (1) 356 

term shall equal two (2) quarters. Department chairs of mathematics, English, 357 

science, and social studies at Chaparral High School shall receive a stipend of 358 
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five percent (5%) of their annual salaries in lieu of the .0015 stipend and shall 359 

receive release time in accordance with the schedules in paragraphs D-G of 360 

this Article. 361 

 D. For departments with 1-10 sections, there will be five (5) days of release time, 362 

or equivalent, per year. 363 

 E. For departments with 11-24 sections, there will be ten (10) days of release 364 

time, or equivalent, per year. 365 

 F. For departments with 25-34 sections, there will be fifteen (15) days of release 366 

time, or equivalent, per year. 367 

 G. There will be release time for department chairs with departments of thirty-five 368 

(35) sections and above at the rate of one period per day for one semester per 369 

year. 370 

 H. Bonus Points 371 

  Five (5) bonus points will be given to agriculture, art, business education, 372 

family and consumer science, industrial technology, and science due to the 373 

great variety and complexity of supplies, equipment, standard lists, and related 374 

problems. Bonus points will be computed for pay purposes but not for release 375 

time. They will NOT count in the computation of sections for release time. 376 

 I. Psychologists, Work Training Center/Career Center, and librarian department 377 

chairs shall receive a stipend of $1000 and no release time. 378 

 J. The PPS department chair will be selected from one of the following on-site 379 

personnel: counselors and career development specialists. PPS department 380 

chairs shall receive a stipend based upon a factor of .0015 per full-time 381 

counselor and full-time Guidance Information Specialist (GIS) with each 382 

position equal to five (5) sections and not to exceed thirty-five (35) sections. A 383 

maximum of five (5) release days per year will be given. (For example, a PPS 384 

department chair with four (4) full-time counselors and two (2) GIS would 385 

equate to .0015 times 30 times salary schedule placement.) 386 

 K. Compensation for special education department chairs will be based upon the 387 

compensation formula in Section VI (B) of this Article. Release time for special 388 

education department chairs will be determined by multiplying the number of 389 

sections by a .5 factor and then applying the release days formula under 390 
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Compensation, Sections D-G, of this Article. 391 

VII. ATHLETIC DIRECTOR 392 

   To be appointed consistent with Department Chair timelines and pursuant to the 393 

following: 394 

 A. A panel shall be formed consisting of unit members appointed by the site 395 

principal/designee and may include site administrators, parents, and 396 

community members. At least one-half (1/2) of the panel shall be unit 397 

members. 398 

 B. The panel shall conduct a review of applicants and submit a recommendation 399 

to the principal. 400 

 C. The principal shall make the final selection. 401 

 D. The position shall be a three (3) year term and there will be no term limit. 402 

 E. The principal retains the right to remove an Athletic Director from the position 403 

at any time. 404 

 F. Release time for the Athletic Director shall be one period per day per year. 405 

/// 406 

407 
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ARTICLE 5 408 

SUMMER SCHOOL 409 

I. SALARY 410 

 The per diem rate for Unit members employed in a full-time per diem (daily) 411 

assignment in summer school will be based upon fourteen (14) percent of yearly 412 

compensation of proper placement on the salary schedule divided by a factor of 30. Unit 413 

members employed in a half-time per diem (daily) assignment in summer school will 414 

receive one-half of the daily rate. Salary increases after July 1 of each calendar year 415 

shall not impact the summer salary schedule for that year.  416 

II. The following unit members shall receive a one step increase as follows:  417 

A. Summer School Teachers ï Equivalent to five (5) summers. 418 

B. Counselors ï Equivalent to six (6) summers. 419 

C. Psychologists ï Equivalent to five (5) summers. 420 

D. Librarians ï Equivalent to ten (10) summers (if working half-time.) 421 

III. SICK LEAVE 422 

 Unit members who teach in a full-time per diem (daily) assignment (five [5] hours 423 

per day for six [6] weeks) and during the complete summer session (Sessions I and II) 424 

shall earn (2) days of sick leave. A unit member that serves five (5) hours (full time) per 425 

day for three (3) weeks, or its equivalent, earns one (1) day of sick leave.   426 

IV. SELECTION OF TEACHERS 427 

 The summer school director shall fill positions after consultation with the 428 

department chairperson. In filling positions, consideration will be given to a unit 429 

memberôs area of competence, major and minor fields of study, and teaching experience. 430 

Seniority in the District will apply in the selection if the above criteria are equal between 431 

candidates applying for the position. 432 

 Teaching positions in succeeding summer school sessions will be rotated so that 433 

all qualified applicants will have an opportunity to teach. If a unit member elects not to 434 

apply for a summer school position, he/she will maintain his/her position on the 435 

department rotation list. Acceptance of a position outside of a unit memberôs department 436 

or school will not affect their position on the Department rotation list. Districtwide 437 

vacancies will be filled by qualified applicants on a rotation basis. 438 
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 Regardless of rotation/seniority, all librarians will have the option of working at their 439 

own school. If there are two librarians at a school, seniority will be the deciding factor 440 

with the position being rotated the second year. Those schools where the librarian elects 441 

not to serve in summer school, seniority will be the determining factor in selecting a 442 

librarian from those who are interested. Thereafter, rotation will be developed based 443 

upon seniority. 444 

///  445 
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ARTICLE 6 446 

CLASS SIZE 447 

 The following shall serve as a guideline for staffing the instructional program. 448 

I. AVERAGE CLASS SIZES 449 

 Average class sizes should be within the range established for each subject 450 

department (see below). Individual classes may be larger or smaller than the maximum 451 

and minimum indicated by the established range. Suggested department average class 452 

ranges: 453 

 Subject       Range  Quarter Schools (x.833) 454 

 Art       32   27        455 

 Agriculture      25-36   21-30 456 

 Business Education    32-36   27-30   457 

 English       28-35   23-29 458 

 Family and Consumer Science  28-32   23-27 459 

 Industrial Technology   28-32   23-27 460 

 Language      32-38   27-32 461 

 Mathematics     32-38   27-32 462 

 Performing Arts    42-48   35-40 463 

 Science      30-34   25-28  464 

 Social Science    32-38   27-32 465 

 Physical Education    46-50   38-42 466 

 Class size shall remain consistent with department ranges except as follows: 467 

 A. Discrepancy between class enrollments per period shall not exceed, plus or 468 

minus, ten percent (10%) from the average of the department. 469 

 B. In addition, overall teacher class loads should be within ten percent (10%), 470 

plus or minus, of the average of the department. 471 

 C. Excluding physical education and performing arts, no class shall exceed 40 472 

(33 for Quarter Schools) students. 473 

 D. In week two of the semester, GEA and the district will review any class 474 

exceeding the 40 (33 for Quarter Schools) student cap to determine whether 475 

an exception should be made.  476 



 
 

 
 

22 

II. EMERGENCY 477 

 Due to the absence of a standardized state adopted formula for financing public 478 

education, it is possible that an interim provision by the state legislature for providing 479 

funds for the schools could cause a significant and unforeseen decrease in income for 480 

the Grossmont Union High School District. A significant and unforeseen decrease in 481 

income could force the Governing Board to establish expenditure priorities which would 482 

necessitate the District class size guidelines being exceeded. 483 

///  484 
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ARTICLE 7 485 

TECHNOLOGY 486 

I.  General policies: 487 

1. The district shall provide each unit member with access to a computer that 488 

can be used in a classroom. 489 

2. The district shall provide each Unit Member with legally purchased and 490 

licensed software for each computer workstation and/or network necessary 491 

for the support of educational programs provided by the district. 492 

3. The district shall provide the Unit Member with appropriate training. 493 

4. Class sizes for computer-based classes shall be governed by Article 6.  494 

5. Unit Members shall have reasonable use of workstations, software, printers, 495 

faxes, copiers, and other peripherals for personal work if it is not for a 496 

personal business, and is done outside their normal work hours. 497 

6. In recognition of the fact that technological devices and software are 498 

changing rapidly and that no contract provision can foresee the nature of 499 

these changes, the District and the Association agree to meet to address 500 

such issues. 501 

II. Telephones, Cell Phones and Voicemail:  502 

All Unit Members shall have a telephone available in their classroom that 503 

works and has voice mail access.   504 

II. E-mail: 505 

1. Unit Members shall have the right to use email (or other online 506 

communication) to communicate with other employees of the district, other 507 

individuals and/or organizations so long as the communication is within the 508 

scope of their professional responsibilities. Bargaining unit members shall 509 

not be disciplined for unsolicited receipt of inappropriate material. 510 

2. The Association shall have reasonable use of the district email to 511 

communicate with its Unit Members. 512 

3. No unit member shall have his/her email monitored except by an 513 

authorized administrator and with the unit memberôs knowledge except 514 

during investigations of criminal activity or of safety issues. 515 

  516 
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IV. Electronic Records: 517 

1.  Unit Members shall not be liable for any breach of student/Unit Member 518 

confidentiality caused by district electronic maintenance of student/Unit 519 

Member records.  520 

2.   The district shall provide adequate training for members required to utilize the 521 

electronic attendance accounting system.  Unit members shall have up to one 522 

hour after school to submit their attendance. 523 

V. On-line Learning: 524 

1. Distance learning classes shall be known as ñon-line courses.ò 525 

2. There shall be appropriately credentialed bargaining unit members assigned 526 

to all on-line classes. 527 

3. Unit Members teaching on-line courses shall have the same contract rights 528 

and assignment rights and expectations as other Unit Members. 529 

4. Each year the district shall offer classes that instruct Unit members in 530 

distance learning, thus creating a pool of unit members who may teach on-531 

line classes. 532 

5. Video taping of instruction to be televised later shall be made only with the 533 

Unit Member's prior written approval and notice to the association.  534 

Additional compensation for broadcast, rebroadcast, use or sale of Online 535 

Learning material shall be subject to written mutual agreement between the 536 

Association and the district. 537 

6. Evaluations of Unit Members assigned to Online Learning classes shall be in 538 

accordance with the evaluation procedures in this Agreement. 539 

//  540 
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ARTICLE 8 541 

WORKLOAD 542 

I. STANDARD TEACHING ASSIGNMENT 543 

 The principal, after consultation with the department chairs, shall determine the 544 

daily time schedule for unit members pursuant to this Article. 545 

 The standard teaching assignment shall be six (6) periods per day including a 546 

preparation period. Assignments of 60 percent (60%) or more include a preparation 547 

period; assignments less than 60 percent (60%) do not include a preparation period. A 548 

normal teaching assignment period shall be sixty-one (61) minutes including passing 549 

time. This period may be reduced or increased by the site principal, but it shall not 550 

decrease or increase the total amount of time that a unit member shall remain at school. 551 

If the daily schedule for students is divided into modules of time greater or less than six 552 

(6) periods, the standard teaching assignment shall be equivalent, in classroom time, to 553 

the classroom time of the normal six (6) period day. All unit members are entitled to a 554 

thirty (30) minute duty-free lunch. 555 

 Unit members will normally be assigned five (5) periods of instruction per day or 556 

twenty-five (25) hours and twenty-five (25) minutes per week, plus a daily preparation 557 

period which may be used for class preparation, curriculum development, or other 558 

professional tasks. Counselors, psychologists, and speech therapists shall identify five 559 

hours per week as preparation time (these hours may be flexible) to do paperwork and 560 

other tasks associated with their positions. During the preparation period, the unit 561 

member should be on campus and available for parent conferences, substituting, 562 

curriculum work, and other professional activities. It is recognized that at times it may be 563 

necessary for the unit member to leave campus and, provided permission is granted by 564 

the site supervisor, this can be accommodated. School work and other professional 565 

responsibilities will take precedent over any type of personal business or physical 566 

exercise activities during a preparation period. 567 

 During a preparation period, the principal or his/her designee, may assign a unit 568 

member to substitute for another unit member when there is an unanticipated absence. 569 

This assignment during the preparation period shall not exceed three (3) substitute 570 

assignments per school year for a unit member with a full-time contract; two (2) 571 

substitute assignments per school year for a unit member with an 80 percent (80%) (4/5), 572 
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or equivalent,  contract; and one (1) substitute assignment per school year for a unit 573 

member with a 60 percent (60%) (3/5), or equivalent, contract. In the event these 574 

assignments exceed three (3), the unit member will be paid the hourly substitute rate for 575 

each additional assignment over three (3). Such assignments shall be made as impar-576 

tially as possible among unit members.  577 

 Insofar as it is possible, during the time school is in session each day, the duties of 578 

unit members shall be directly related to their classroom assignments. 579 

 Activities conducted beyond the standard teaching workday, which are directly 580 

related to a unit member's subject area or general school activities involving faculty 581 

participation in support of the educational program, are considered a part of the standard 582 

teaching assignment. Such activities include individual conferences, faculty meetings, 583 

department or committee meetings, club and class advisorships, open house, 584 

back-to-school night, and meetings with parents. 585 

 Faculty assistance at athletic, social activities, and student performance activities 586 

shall be paid at a rate of $10 per hour. Unit members may be asked to volunteer.  587 

II. STANDARD TEACHING DAY 588 

 A standard teaching day is defined as that period of time a unit member is required 589 

to be on campus in the standard teaching assignment. The standard teaching day begins 590 

fifteen (15) minutes before, and ends fifteen (15) minutes after, the unit member's 591 

standard teaching assignment. In addition, assignments may be made as set forth below: 592 

 A split assignment is any regular assignment which consistently extends the day 593 

beyond the standard teaching day. 594 

 A multi-school assignment is an assignment that takes place at more than one (1) 595 

site. The teaching day for unit members with a multischool assignment shall be the same 596 

as a standard teaching day, except those unit members shall be required to report a 597 

minimum of five (5) minutes before, and five (5) minutes after, the assignment and shall 598 

receive mileage. 599 

 No unit member shall work a split assignment or multischool assignment in the day 600 

school program except by mutual agreement. Assignments for nonclassroom unit 601 

members shall begin fifteen (15) minutes before the standard teaching assignment 602 

(normal six-period day) and end fifteen (15) minutes after the standard teaching 603 
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assignment. Curriculum specialists, program specialists and librarians are on duty with 604 

no preparation period provided. 605 

 Unit members will be required to remain on campus beyond the standard teaching 606 

day only for those specific duties in this Article. 607 

III. WORKLOAD 608 

 A unit member shall teach no more than twenty-five (25) hours and twenty-five (25) 609 

minutes per week except by mutual consent of the District and the unit member involved. 610 

A unit member teaching a sixth period will be reimbursed for this extra assignment at 611 

one-fifth (1/5) of the salary according to his/her placement on the salary schedule. 612 

 For the term of this contract, unit members shall render 185 days of service per 613 

year to the District. 614 

 When making assignments within each school, the site administrator shall make 615 

every effort to limit assignments to no more than two (2) subjects, excluding 616 

individualized instruction. Realizing the need to limit the number of teacher preparations 617 

as much as possible, any assignment with more than three (3) preparations will be 618 

discussed with the affected unit member and the department chairperson. All parties 619 

shall strive for mutual agreement before any deviation in assignment is made. If mutual 620 

agreement cannot be reached, the site administrator shall present, in writing, the 621 

rationale to the unit member and the department chairperson for making the assignment. 622 

 The District shall consult with the Association concerning the work calendar each 623 

year. The District will negotiate the beginning and ending dates of the work calendar with 624 

the Association and consult with the Association on other work calendar issues. 625 

 A. TEMPORARY REDUCTION IN ASSIGNMENT (See Form following Article). 626 

1.  A certificated reduction in assignment is voluntary for the unit member, 627 

must be approved by their supervisor, and cannot be valid beyond the 628 

school year in which the reduction initially takes place. If the unit member 629 

wishes to continue the reduction beyond one school year, a new 630 

Temporary Reduction Request will be required. 631 

  2. Unit member pay will be reduced commensurate with the reduced 632 

assignment and service credit with STRS will be affected.  633 

  3. To qualify for medical benefits, unit members must work at least 60 percent 634 

(60%). 635 
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  4. For purposes of District seniority, attainment of permanency, step and 636 

column advancement and contractual status, time spent on a reduced 637 

assignment will be equivalent to time spent in a full (1.0) FTE assignment. 638 

///  639 
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ARTICLE 9 641 

CALENDARS 642 

 643 
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ARTICLE 10 649 

TRANSFER/REASSIGNMENT 650 

I. DEFINITION OF TERMS 651 

 Transfer. The movement of a unit member from one school to another.  652 

 Voluntary Transfer. A unit member initiated transfer. 653 

 Administrative Transfer. A District initiated transfer. 654 

 Responsible Administrator. The person having the highest level of direct 655 

responsibility for the program to which the unit member is assigned. 656 

 Vacancy. Any vacated or newly created position, or a position resulting from a 657 

change in classification of a unit member. 658 

 Unassigned Unit Members. Those unit members who are in an overstaffed 659 

department at a site because of a decline in enrollment, or a reduction in programs or 660 

services. 661 

II. GENERAL GUIDELINES 662 

 A list of all vacancies is posted on Ed-Join (www.edjoin.org).  Any unit member 663 

may request that the Human Resources Department send the list of vacancies directly to 664 

him/her at his/her job location. Such requests must be renewed every three (3) months. 665 

 Unit members shall be given first consideration for filling any vacancy. Unit 666 

members shall be given notice of any anticipated administrative transfer as soon as 667 

possible after it becomes known to the responsible administrator. 668 

 All unit members shall receive written notice of the next year's tentative assignment 669 

prior to the end of the school year. In the event a transfer is initiated after the end of the 670 

school year, the applicable transfer procedure shall be utilized. 671 

 The transfer of a unit member shall be based primarily on the needs and interests 672 

of the District. Transfers shall not be made for arbitrary, capricious, or vindictive reasons. 673 

 The following factors shall be considered before any transfer is made: 674 

 A. A well-balanced staff relative to program, staff, and students needs. 675 

 B. Unit member training, recent teaching experience, and credentials held. 676 

 C. Implementation of the District's affirmative action objectives. 677 

 D. Placement of unassigned unit members. 678 

 E. Unit member preference. 679 

http://www.edjoin.org/
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 F. District seniority shall be the deciding factor when all other qualifications are 680 

equal. 681 

III. VOLUNTARY TRANSFER 682 

 To be considered for a voluntary transfer, a unit member must submit a request to 683 

the Assistant Superintendent/Associate Administrator, Human Resources. The request 684 

may be submitted at any time during the school year, but must be submitted by May 1, if 685 

it is to be considered for the next school year. 686 

 Voluntary transfers shall be made according to the factors listed in the general 687 

guidelines of this Article. 688 

 The Assistant Superintendent/Associate Administrator, Human Resources, shall be 689 

actively involved in matching transfer requests with school needs and promoting 690 

transfers with principals. As part of the transfer process, the Assistant 691 

Superintendent/Associate Administrator, Human Resources, shall: 692 

 A. Guarantee that permanent District unit members are given an interview. 693 

 B. Work to reduce any stigma attached to transfers by supporting District unit 694 

members desirous of transferring. 695 

 C. Make sure the concept of transfer is recognized as a healthy and rejuvenating 696 

process for unit members. 697 

 D. Develop a mentoring program at sites to facilitate a successful transfer. 698 

 E. Promote transfers with the understanding that if a transfer is being personally 699 

requested by the Assistant Superintendent/Associate Administrator, Human 700 

Resources, consideration has been given to what is in the best interest of the 701 

unit member and needs of the school and said transfer should be given priority 702 

by site administration. 703 

 If a voluntary transfer is denied, the unit member shall, upon request, be given a 704 

written rationale for the denial from the responsible administrator. The unit member who 705 

is denied the change may request, and will be granted, a meeting with the responsible 706 

administrator and/or the department chairperson to discuss the matter. 707 

IV. ADMINISTRATIVE TRANSFER 708 

 An administrative transfer shall occur when there are staff imbalances, a reduction 709 

in enrollment, or a reduction in programs or services. 710 
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 Any proposed administrative transfer shall involve discussion and input from the 711 

unit member and the department chairperson. If the unit member objects to the transfer, 712 

a good faith effort shall be made to find an acceptable solution to the pending change. 713 

 Any unit member administratively transferred during the school year shall be given, 714 

upon request, three (3) release days prior to the beginning of the new assignment. 715 

V. UNASSIGNED UNIT MEMBERS 716 

 All unassigned unit members will be placed in an assignment for which they are 717 

qualified before any vacancies are advertised. 718 

 The responsible site administrator shall inform all members in the overstaffed 719 

department of the projected Districtwide vacancies and seek volunteers who may wish to 720 

transfer to these vacancies. The administrator shall then inform the Human Resources 721 

Department of those staff interested in existing vacancies. Placement of volunteers shall 722 

be according to the Voluntary Transfer section of this Article. If no unit member of the 723 

department volunteers to transfer and the department remains overstaffed, the 724 

responsible administrator shall attempt to reassign the unit member to another 725 

department/discipline for which the unit member is qualified to render service at that 726 

school. Reassignments shall be made according to the Voluntary Transfer section of this 727 

Article. If the department in question remains overstaffed, the responsible administrator 728 

shall declare a unit member as unassigned. 729 

 When declaring a unit member unassigned, the responsible administrator shall 730 

consider this Article's general guidelines for transfer. Consideration shall also be given 731 

both to special assignments of the unit member(s) involved, which cannot be legally or 732 

adequately performed by other unit members of the staff, and to the District seniority of 733 

the unit member. Criteria for determining special assignments shall be in consultation 734 

with the site department chairperson's council. 735 

 If a position becomes available at the school which declared unit members as 736 

unassigned, and the unassigned unit member is qualified for the vacancy, he/she will 737 

have the option of returning to that school provided it can be done at the beginning of a 738 

semester and is within three (3) years of the date of the original transfer. 739 

VI. VOLUNTARY REASSIGNMENT 740 

 To be considered for a voluntary reassignment, a unit member must submit a 741 

written request to the site administrator. The request may be submitted at any time 742 
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during the school year, but must be submitted by April 15 to be considered for the next 743 

school year. 744 

///  745 
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ARTICLE 11  746 

LEAVES 747 

I. STATE AND FEDERAL MEDICAL LEAVE ACT 748 

 The leave provisions for Personal Necessity, Personal, Illness, Maternity, Paternity, 749 

Child Care and Unpaid Leave of Absence shall comply with the California Family Rights 750 

Act and the Federal Family and Medical Leave Act. To the extent that contract provisions 751 

provide greater family or medical leave benefits, those benefits shall be continued. 752 

II.  FAMILY SCHOOL PARTNERSHIP ACT 753 

 Unit members shall be granted use of leave consistent with the language of the 754 

legislation. 755 

/// 756 

757 
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ILLNESS LEAVE 758 

 Unit members under contract with the District for the school year shall be granted 759 

full-paid sick leave. 760 

 A. At the beginning of the school year, full-time unit members shall be vested with 761 

sick leave, as follows: 762 

  185 contract workdays = 10 days of sick leave 763 

  186ï199 contract workdays = 11 days of sick leave 764 

  200 ï 211 contract workdays = 12 days of sick leave 765 

  Over 211 contract workdays = 13 days of sick leave 766 

B. Less than full-time unit members shall be vested with a prorated number of 767 

days of sick leave based on the percentage of full-time work. 768 

 The above leave shall be cumulative year-to-year and, under law, is transferable to 769 

any other school district in the state of California. Leave taken for personal necessity 770 

shall be deducted from sick leave, but no more than ten 10 days of sick leave may be 771 

used for personal necessity in any one year. After all earned leave set forth above is 772 

exhausted, additional nonaccumulated leave shall be available for a period not to exceed 773 

five (5) school months; provided the provisions set forth in this Article are met. The 774 

amount deducted for leave purposes from the unit memberôs salary during the five (5) 775 

month period shall be the amount actually paid a substitute employee employed to fill the 776 

position during the leave, or, if no substitute is employed, the amount which would have 777 

been paid to a substitute. The five (5) month period shall begin on the first day after all 778 

accumulated sick leave has been exhausted. For purposes of this Article:  779 

 A. The sick leave, including accumulated sick leave, and the five-month period 780 

shall run consecutively. 781 

 B. The unit member shall not be provided more than one five-month period per 782 

illness or accident. However, if a school year terminates before the five-month 783 

period is exhausted, the unit member may take the balance of the five-month 784 

period in a subsequent school year. 785 

786 
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When a unit member has exhausted all available sick leave, including accumulated 787 

sick leave, and continues to be absent on account of illness or accident for a period 788 

beyond the five-month period provided herein, and the unit member is not medically able 789 

to resume the duties of his/her position, the unit member shall, if not placed in another 790 

position, be placed on a reemployment list for a period of 24 months if he/she is on 791 

probationary status, or for a period of 39 months if he/she is on permanent status. When 792 

the unit member is medically able, during the 24- or 39-month period, the unit member 793 

shall be returned to employment in a position for which he/she is credentialed and 794 

qualified. The 24-month or 39-month period shall commence at the expiration of the five-795 

month period provided herein. The Associate Administrator/Assistant Superintendent, 796 

Human Resources, or designee may require said unit member to present a signed 797 

statement from a licensed physician/practitioner, or an acceptable signed verification of 798 

illness, for any absence. 799 

 After all paid illness leaves have been exhausted, unpaid medical/health care 800 

leave may be granted at the discretion of the Governing Board to any member. The 801 

provisions of the leave shall be determined by the Governing Board. 802 

 Prior to returning to work, the unit member shall provide a written licensed 803 

physicianôs or practitionerôs statement as to the fitness of the member to resume his/her 804 

normal duties. 805 

/// 806 

807 
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PERSONAL NECESSITY LEAVE 808 

 A maximum of ten (10) days in any school year may be deducted from sick leave 809 

and used for personal necessity for unit members. Personal necessity leave requiring the 810 

unit member's absence from his/her regular duties may be taken for any reason which is 811 

of a serious nature, is reasonably beyond the control of the unit member and cannot be 812 

taken care of during nonduty time. Said leave shall not be used for vacation, or for any 813 

matter pertaining to a unit member's personal business involving an auxiliary income. 814 

 Advance notification to the Associate Administrator/Assistant Superintendent, 815 

Human Resources, or designee, shall be required except for the following reasons: 816 

 A. Death or serious illness of a unit member, or his/her immediate family, or one 817 

designated in a will or codicil. 818 

 B. Accident involving unit member's person or property, or the person or property 819 

of a unit memberôs immediate family. 820 

 The unit member will attest that the personal necessity leave meets the above 821 

criteria in this Article. 822 

/// 823 

824 
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PERSONAL LEAVE 825 

 Five (5) days of personal leave shall be granted if the unit member pays for the 826 

cost of a substitute. 827 

 Advance notification shall be required prior to the unit member taking personal 828 

leave. Normally this leave will not be allowed for a leave on the first day of school, the 829 

last day of school, or an extension of any legal holiday. 830 

 Such leave may also be used as an extension of bereavement leave, personal 831 

necessity leave, or illness leave. 832 

 Said leave shall not be used for vacation, or for any matter pertaining to a unit 833 

member's personal business involving an auxiliary income. No more than three percent 834 

(3%) of unit members at any work location shall be eligible for such leave at any one 835 

time. 836 

 Two (2) days of personal leave may be utilized by unit members for other reasons 837 

of a compelling personal nature without advance notification to the District. Unit members 838 

using these days shall pay the cost of a substitute teacher, and shall understand that the 839 

use of these personal leave days reduces the work year full-time equivalency reported to 840 

the State Teachersô Retirement System for retirement purposes.  841 

 Unit members may not use personal leave provisions on staff development days 842 

financed under the terms of Senate Bill 1193. Extenuating circumstances outside of the 843 

control of the unit member shall be evaluated on a case-by-case basis and may be 844 

approved by the District as an excused absence. 845 

/// 846 

847 
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CATASTROPHIC LEAVE BANK 848 

I. PURPOSE 849 

 The purpose of the Catastrophic Leave Bank is to create a bank of sick leave days 850 

from which eligible unit members (as defined in Section VII) may apply for additional sick 851 

days when they or their family members (as defined in Section IV E) are suffering from 852 

catastrophic illness or injury. 853 

II. AUTHORIZATION 854 

 Section 44043.5 of the California Education Code authorizes the governing boards 855 

of school districts to establish a Catastrophic Leave Program to permit employees to 856 

donate eligible leave credits on a voluntary basis as defined below. 857 

III. ESTABLISHMENT 858 

 The District shall establish a Catastrophic Leave Bank (ñBankò) to which all unit 859 

members may donate earned and unused sick days. 860 

IV. DEFINITIONS 861 

 A. Catastrophic illness or injury: An injury or illness that is expected to 862 

incapacitate the unit member or member of her/his family (as defined in 863 

Section IV E) for an extended time (in excess of thirty [30] days), and which 864 

causes the unit member to exhaust fully paid sick leave and any Workersô 865 

Compensation benefits.  866 

 B. Maternity and/or child care leaves shall not be considered catastrophic unless 867 

qualified as defined. 868 

 C. Eligible leave credits: Sick leave accrued to the donating unit member.  869 

 D. Donation, deposit, contribution: These terms are interchangeable for the 870 

purposes of this Article. 871 

 E. A family member is defined as a spouse, domestic partner, son, daughter, 872 

mother, or father. 873 

V. CATASTROPHIC LEAVE BANK COMMITTEE RESPONSIBILITIES 874 

 The Catastrophic Leave Bank Committee (ñCommitteeò) shall administer the  875 

876 
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Catastrophic Leave Bank. The Committee: 877 

 A. Shall consist of three (3) members appointed by the Association. 878 

 B. Shall designate one of its members as Chairperson. 879 

 C. Shall approve and designate appropriate forms for donating and requesting 880 

catastrophic leave credits. 881 

 D. Shall be responsible for providing, approving, or denying requests for 882 

withdrawal from the Bank, and shall require a medical doctorôs letter before 883 

considering any claim. 884 

 E. Shall require an additional medical review by a physician if a participant has 885 

drawn twenty (20) days from the bank and requests an extension, or in the 886 

case of a unit member that has a terminal illness, twenty-five (25) days. 887 

 F. Shall consider the number of days requested, the number of unit members 888 

requesting withdrawals, and the status of the credits remaining, and need of 889 

the unit member requesting the Bank days. 890 

 G. Shall communicate their decision in writing to the requesting unit member and 891 

the Human Resources Department who, in turn, shall notify the Payroll Office 892 

within five (5) workdays of receipt of the request. 893 

 H. Shall establish appropriate recordkeeping procedures including the total 894 

number of accumulated days in the Bank and the names of the donors and 895 

participating members. 896 

 .I All decisions of the Committee shall be final and the decisions are not subject 897 

to appeal. 898 

 J. All records and information obtained by the Committee that relate to the unit 899 

memberôs health, family, or employment status shall be confidential. 900 

 K. The Committee will solicit additional days of contribution if the number of days 901 

in the Bank falls below fifty (50). Catastrophic Leave Bank unit member 902 

participants who are drawing from the Bank at the time of the assessment will 903 

not be required to contribute to remain eligible to draw from the Bank. If a 904 

Catastrophic Leave Bank unit member participant has no remaining sick leave 905 

at the time of the assessment, she/he need not contribute the additional day to 906 

remain a participant in the Bank. 907 

908 
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VI. DISTRICT RESPONSIBILITIES 909 

 Upon receipt of donation and/or withdrawal requests, the District shall: 910 

 A. Provide the names of all unit members who have joined or are currently 911 

enrolled in the Bank, two weeks after the end of the enrollment period to the 912 

Committee. 913 

 B. Verify an applicantôs sick leave to the Committee. 914 

 C. Transfer credits and notify in writing the unit member and the Committee. 915 

 D. Provide the Committee with the applicantôs remaining paid leave balance. 916 

 E. Two weeks after the last workday in October, the District shall provide the 917 

Committee with the balance of credits remaining in the Bank. 918 

 F. Two weeks before the donation period (the month of October), send to each 919 

unit member, a notice outlining the purpose of the Bank, and whether or not 920 

the member has already donated to the Bank, and attach a Bank donation 921 

form. 922 

 G. When necessary (when the Catastrophic Leave Bank falls below 50 days), the 923 

District shall solicit unit members for donations of sick leave for the Bank. 924 

 H. Any dispute between the Committee and the District as to the accounting of 925 

Catastrophic Leave Bank days shall be immediately submitted to binding 926 

arbitration without the need to follow earlier steps of the grievance procedure 927 

as per the contract. 928 

VII. ELIGIBILITY 929 

 Use of this Bank shall be available to all active unit members who have served at 930 

least one year (at least seventy-five percent [75%] of the school year) in the District and 931 

who have made a donation of at least one (1) day to the Bank. Exemptions to this 932 

restriction shall be any unit member who was absent due to approved catastrophic 933 

illness allowed under this Article at the time of open enrollment. The unit member shall 934 

have thirty (30) calendar days from the time of return to apply for the Bank and shall 935 

have a waiting period of thirty (30) calendar days after contributing to the Bank before 936 

becoming eligible. 937 

 Unit members may join the Bank only during the open enrollment period (October) 938 

and must have a waiting period of thirty (30) calendar days before becoming eligible to 939 

withdraw from the Bank. 940 
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 The unit members on a Board-approved leave shall not be eligible to apply during 941 

a leave of absence. Unit members returning from a Board-approved leave of absence 942 

shall have thirty (30) calendar days from the first day of employment to sign up for 943 

participation in the Catastrophic Leave Bank if the open enrollment period has expired. 944 

VIII. DONATIONS 945 

 A. Two weeks before the donation period (October), the Human Resources 946 

Department shall send to each unit member a notice outlining the purpose of 947 

the Bank, whether or not the member has already donated to the Bank and 948 

attach a Bank donation form. 949 

 B. All donations made by unit members shall be voluntary and are irrevocable. 950 

Contributions shall be made in October. 951 

 C. When the Catastrophic Leave Bank falls below fifty (50) days, the District shall 952 

solicit unit members for donations of sick leave for the Bank as soon as 953 

possible to allow for a bank of days to be created immediately. 954 

 D. Additional donations will be assessed from each participant if the number of 955 

days in the Bank falls below fifty (50) days. Such assessments shall be made 956 

in writing and approved by the unit member if they wish to continue 957 

participation in the Bank. Unit members who are drawing from the Bank at the 958 

time of the assessment will not be required to contribute in order to remain 959 

eligible to receive benefits from the Bank. 960 

 E. Unit members may contribute a maximum of two (2) days in any one year. 961 

Donations of less than one day will not be accepted. 962 

 F. A donation to the Bank shall be a general donation, and shall not be donated 963 

to a specific unit member for her/his exclusive use. 964 

 G. All donations are irrevocable, and the unit member waives any right to days 965 

she/he may have donated except as stated in this Article. 966 

967 
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IX. USE OF CATASTROPHIC SICK LEAVE BANK 968 

 Eligible unit members who suffer a catastrophic illness or injury as defined herein 969 

may request withdrawal of days from the Bank under the following terms: 970 

 A. They are current members of the Catastrophic Leave Bank (have made a 971 

contribution to the Bank). 972 

 B. They have submitted written verification of the catastrophic illness or injury by 973 

a medical doctor and are prepared to provide additional documentation on the 974 

nature and severity of the illness or injury if requested by the Committee. 975 

 C. They have requested a specific number of days not to exceed twenty (20) days 976 

unless the unit member has a terminal illness (verified by doctor's note), in 977 

which case, withdrawal grants may be up to twenty-five (25) days. Participants 978 

may request extensions or additional days as their grants expire. The 979 

maximum withdrawal of leave credits for a single illness/injury shall not exceed 980 

fifty (50) days. 981 

 D. When the unit member may reasonably be presumed to be eligible for 982 

disability retirement under STRS, PERS, or, if applicable Social Security, 983 

he/she may be required to apply for such retirement or disability. 984 

 E. Failure of the unit member to submit a complete application, including medical 985 

information provided by the applicantôs physician, within twenty (20) calendar 986 

days, will disqualify the unit member from further Catastrophic Leave Bank 987 

benefits. 988 

 F. Payroll must verify the unit member requesting the withdrawal has exhausted 989 

all fully paid sick leave, or the date when this will occur. The Chair of the 990 

Catastrophic Leave Committee shall convene a meeting as soon as possible 991 

to consider the withdrawal request. 992 

 G. No days shall be granted retroactively. 993 

 H. All leave granted shall be in one day increments (not hours). 994 

X. THE COMMITTEE SHALL: 995 

 A. The Chair of the Committee shall convene a meeting as soon as possible to 996 

consider a withdrawal request. 997 
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 B. Request that Payroll verify the unit member requesting the withdrawal has 998 

exhausted all fully paid sick leave or convey to the committee the date when 999 

this will occur. 1000 

 C. Grant withdrawals of no more than twenty (20) days unless the unit member 1001 

has a terminal illness (verified by doctor's note), in which case, withdrawal 1002 

grants may be up to twenty-five (25) days. Participants may request 1003 

extensions or additional days as their grants expire. The maximum withdrawal 1004 

of leave credits for a single illness/injury shall not exceed fifty (50) days. 1005 

 D. Keep all information confidential. 1006 

 E. If the Committee denies a request for the withdrawal due to insufficient days, 1007 

the unit member making the request shall be notified in writing of the reason 1008 

for denial. 1009 

 F. If the Committee has insufficient days to fund a withdrawal request neither the 1010 

Committee nor the District shall be under any obligation to provide benefits to 1011 

the unit member. 1012 

 G. Any days approved by the Committee that are not used by unit members shall 1013 

be returned to the Bank. 1014 

 H. Days shall be donated and withdrawn from the Bank without regard to the daily 1015 

rate of pay of the unit member. Unit members using days from the Bank shall 1016 

receive pay for that day at their daily rate of pay. 1017 

XI. DENIAL OF REQUESTS 1018 

 A. No days granted from the Bank may be used for illness or disability that 1019 

qualifies a unit member for Workersô Compensation. 1020 

 B. Unit members who have been denied a request for days may amend and 1021 

resubmit their request. 1022 

1023 
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C. Employees who are injured or become ill while on an unpaid leave of absence 1024 

are not entitled to use the Bank until such time as they are scheduled to return 1025 

from the leave and have exhausted their accumulated sick leave and 1026 

differential leave. 1027 

 D. If the Committee has insufficient days to fund a withdrawal request, neither the 1028 

Committee nor the District shall be under any obligation to pay the unit 1029 

member. 1030 

 E. If the Committee denies a request for the withdrawal due to insufficient days, 1031 

the unit member making the request shall be notified in writing of the reason 1032 

for the denial. 1033 

 F. All decisions of the Committee shall be final and not subject to appeal.  1034 

 G. Approval or denial of requests is at the discretion of the Committee. 1035 

XII. TERMINATION OF CATASTROPHIC LEAVE BANK 1036 

 If the Catastrophic Leave Bank is terminated for any reason, the days remaining in 1037 

the Bank shall be equally distributed to the current members of the Bank. 1038 

/// 1039 

1040 



 
 

 
 

52 

INDUSTRIAL ACCIDENT/ILLNESS LEAVE 1041 

 A unit member shall be granted a leave of absence with pay when he/she is absent 1042 

due to an industrial accident or illness in accordance with the following regulations: 1043 

 A. Such leaves shall be for a maximum of sixty (60) working days per accident in 1044 

any fiscal year. In the event that the sixty (60) days will overlap into the next 1045 

fiscal year, the unit member shall be entitled to the amount of the unused leave 1046 

due him/her for the same injury or illness. 1047 

 B. Such leaves shall not be cumulative from year to year. 1048 

 C. Salary received from the District during such leave, plus wage loss benefit 1049 

checks received under workers' compensation laws, may not exceed the unit 1050 

member's regular salary. Therefore, all benefit checks received by the unit 1051 

member under workers' compensation shall be endorsed to the District and the 1052 

District shall pay the unit member his/her normal salary during the period of 1053 

leave. If the unit member is injured during the regular work year while on duty 1054 

and he/she has filed intent to teach summer school (applied and has received 1055 

notice of tentative employment either on or before May 15), any industrial 1056 

accident leave shall continue during the summer school period. 1057 

 After exhausting this leave, a unit member may use regular sick leave, vacation, 1058 

and any other compensated time off to cover absences caused by industrial 1059 

accident/illness. 1060 

 Regular sick leave shall be earned during an industrial accident/illness leave but 1061 

will be reduced by the number of days so credited if the unit member cannot return to 1062 

work to complete his/her contract. 1063 

 When all paid leaves of absence have been exhausted by a unit member as a 1064 

result of industrial accident/illness, such unit member may, at the discretion of the 1065 

Governing Board, be placed on a health leave of absence without pay. Such leave is 1066 

normally granted for one year only but may be extended on a year to year basis. If a unit 1067 

member has not sufficiently recovered by the end of the leave period, he/she shall retire 1068 

(if eligible), resign, or be subject to dismissal for reasons of health. Application for 1069 

reemployment for such unit member will be given full consideration when accompanied 1070 

by evidence of full recovery and ability to meet current employment standards. If a unit 1071 

member who was classified as a permanent employee is rehired within thirty-nine (39) 1072 
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months after his/her last day of paid service, the Governing Board shall restore to 1073 

him/her all rights, benefits and burdens of a permanent unit member as provided by law. 1074 

 If a unit member is quarantined by order of the County Health Department or 1075 

contracts an illness as a result of contact with a student and/or employee in the normal 1076 

course of his/her duties, this absence shall be considered as part of industrial 1077 

accident/illness leave. 1078 

/// 1079 

1080 
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MATERNITY LEAVE 1081 

 A unit member may use sick leave if she is unable to render service to the District 1082 

as a direct result of her pregnancy. Maternity leave shall be granted in accordance with 1083 

the following: 1084 

 A. A pregnant unit member may continue to work as certified by her doctor, or 1085 

other proof acceptable to the District, provided she can carry out her duties 1086 

and responsibilities. However, a pregnant unit member must file a statement 1087 

from her physician or medical advisor not later than the third (3rd) month of 1088 

pregnancy, or as soon thereafter as she becomes aware of her pregnancy. 1089 

The statement must include the estimated date of delivery, that the unit 1090 

member is in good health and can continue to carry on her assigned duties 1091 

and responsibilities without danger to herself or the child. 1092 

 B. The use of sick leave (pursuant to Education Code 44965 and 44978) for 1093 

pregnancy related disability shall be treated the same as any other disability 1094 

for which sick leave is granted. In order to use sick leave for pregnancy 1095 

disability, the unit member must have actually rendered paid service to the 1096 

District immediately prior to the disability. 1097 

 C. Following the termination of pregnancy, the unit member and her 1098 

physician/medical advisor shall determine, and report in writing to the District, 1099 

the date when she is physically capable of returning to her duties. 1100 

PATERNITY LEAVE 1101 

 Personal Necessity Leave may be used for paternity leave. 1102 

/// 1103 

1104 
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CHILD CARE LEAVE 1105 

 The Governing Board shall grant a leave for child care to a unit member for the 1106 

remainder of the school year in which the birth occurs. Such leave shall be without 1107 

compensation or credit toward service and shall not be considered as personal illness. 1108 

An extension of child care leave may be granted by the Governing Board upon the unit 1109 

member's request. 1110 

 A pregnant unit member who wishes to take a leave to prepare for childbirth and is 1111 

physically able to render service to the District may request such a leave, without pay, for 1112 

a time mutually agreeable to the unit member and the District. 1113 

 Child care leave policies may be utilized for adoptions. 1114 

 A unit member who is on District approved unpaid child care leave, may voluntarily 1115 

participate in the District medical/vision and dental plans at the unit member's own 1116 

expense for up to one year. Payment of premiums by the unit member shall be in a 1117 

manner required by the District or the insurance carrier. Failure to submit payment on 1118 

time, or in a manner required by the District or insurance carrier, may result in a 1119 

cancellation of the coverage. 1120 

/// 1121 

1122 
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NONPAID LEAVE OF ABSENCE 1123 

 The Governing Board may consider a request by a unit member for a nonpaid 1124 

leave of absence. A nonpaid leave of absence may be granted for a period of up to one 1125 

school year. The unit member may request an extension of the nonpaid leave of absence 1126 

for an additional period of time. 1127 

 Such leave shall not count as teaching experience toward permanency or salary 1128 

placement purposes. 1129 

 A unit member, who is on a District approved nonpaid leave of absence, may 1130 

voluntarily participate in the District medical/vision and dental plans at the unit member's 1131 

own expense for up to one year. Payment of premiums by the unit member shall be in a 1132 

manner required by the District or the insurance carrier. Failure to submit payment on 1133 

time, or in a manner required by the District or the insurance carrier, may result in a 1134 

cancellation of the coverage. 1135 

/// 1136 

1137 
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BEREAVEMENT LEAVE 1138 

 A unit member shall be granted necessary bereavement leave of absence with pay 1139 

at the employeeôs regular rate not to exceed five (5) days, or seven (7) days if travel is in 1140 

excess of three hundred (300) miles each way and is required on account of the death of 1141 

any member of the immediate family.  Immediate family shall mean the spouse, 1142 

registered domestic partner, mother, father, brother, sister, son, daughter, grandmother, 1143 

grandfather, grandchild, uncle, aunt, nephew, niece, son-in-law, daughter-in-law, mother-1144 

in-law, father-in-law, sister-in-law, brother-in-law, or legal ward or guardian of the 1145 

employee, or any person living in the immediate household of the employee.   1146 

 No deduction shall be made from the salary of a unit member granted such leave 1147 

nor shall such leave be deducted from other leaves granted by the Board. 1148 

 All bereavement leaves must be properly certified as such by the principal or 1149 

his/her designee on the attendance checklist or time report. An extension of time for 1150 

bereavement leave up to an additional ten (10) days may be utilized by the unit member 1151 

as personal necessity leave and deducted from his/her accumulated sick leave as per 1152 

provisions of personal necessity leave. 1153 

/// 1154 

1155 
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PUBLIC SERVICE LEAVE 1156 

 Every permanent unit member who is elected or appointed to public office shall be 1157 

granted a leave of absence from his/her duties by the Governing Board. Such absence 1158 

shall not affect in any way the classification of such unit member. 1159 

 During the term of such leave, the unit member may be employed by the District to 1160 

perform less than full-time service for compensation under mutually agreed upon terms 1161 

and conditions.  1162 

 If the unit member returns within six (6) months after the term of office expires, the 1163 

unit member shall be entitled to return to the position held by him/her at the time of the 1164 

election, and at the salary to which the unit member would have been entitled had he/she 1165 

not left the service of the District under this policy. 1166 

 Notwithstanding any provision of the Education Code to the contrary, a person 1167 

employed to take the place of the unit member shall not have any right to such position 1168 

following return of such unit member to the position. 1169 

/// 1170 

1171 
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JURY DUTY AND LEAVE FOR COURT APPEARANCES 1172 

I. COURT APPEARANCES 1173 

 A unit member shall be granted leave to appear in court as a witness when 1174 

subpoenaed, other than as a litigant, for reasons not brought through the connivance or 1175 

misconduct of the unit member.  1176 

 Unit members appearing in court as litigants during the regular contract year shall 1177 

be allowed personal necessity leave. 1178 

II. JURY DUTY 1179 

 Unit members shall be eligible for leave of absence when called for jury duty in the 1180 

manner provided for by law.  1181 

 The District does not encourage unit members to seek exemption from, or 1182 

postponement of, jury duty. However, the District shall, upon written request from the unit 1183 

member, provide a letter seeking the exemption or postponement on behalf of the unit 1184 

member. 1185 

 The unit member, while serving on jury or witness duty, shall receive regular 1186 

earnings from the District. Unit members are entitled to receive mileage reimbursement 1187 

from the court, however any Jury Duty Stipend received in addition to a unit memberôs 1188 

regular earnings, must be turned over to the District.   1189 

III. POSTPONEMENT OF JURY DUTY STIPEND 1190 

 Unit members will be paid a stipend of $50 per day for each day the unit member 1191 

voluntarily postpones jury duty from a workday to a nonworkday during the regular 1192 

school year. Unit members will receive this stipend after receipt by Human Resources of 1193 

the following documentation: (a) a letter requesting the stipend, (b) a copy of the original 1194 

jury notice, (c) a copy of the subsequent jury notice showing the date to appear during 1195 

nonworkdays; and (d) a validation for each day of jury duty served. 1196 

///  1197 
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MILITARY LEAVE 1198 

I. LEAVE FOR ANNUAL TRAINING DUTY 1199 

 Unit members shall attempt to schedule annual training duty at a time which will 1200 

not conflict with regular school duties. 1201 

 However, upon approval of the Governing Board, a unit member who receives 1202 

required military orders during the regular school year shall receive pay for a period not 1203 

to exceed thirty (30) calendar days. 1204 

II. LONG/SHORT-TERM MILITARY LEAVE 1205 

 A unit member who enters active military duty shall be granted a leave of absence 1206 

for the period of required service. 1207 

 A. Permanent Unit Member: Such absence shall not affect, in any way, the 1208 

classification of the permanent unit member and shall not be construed to be a 1209 

break in service. 1210 

 B. Probationary Unit Member: In the case of the probationary unit member, the 1211 

absence shall not be construed as a break in service, but such absence will 1212 

not count as a part of the service required to acquire permanent status. 1213 

 C. Temporary Unit Member: The absence for temporary unit members shall not 1214 

be construed as a break in service, but the absence will not count as a part of 1215 

the service required to acquire second-year probationary status. 1216 

 Upon completion of the service requirement, the unit member shall be reinstated in 1217 

the position that was held at the time the service began provided that the unit member 1218 

returns within six (6) months of the date of discharge. Notwithstanding any provision of 1219 

the Education Code to the contrary, a person employed to take the place of the unit 1220 

member shall not have any right to that position following return of the unit member to 1221 

the position. 1222 

///  1223 
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PROFESSIONAL GROWTH LEAVE 1224 

I. PROFESSIONAL GROWTH DAY 1225 

 The District shall make available to unit members one (1) day of leave per year to 1226 

engage in such activities as school visitations or attendance at conferences and 1227 

workshops. The principal may authorize such leave upon his/her approval of planned 1228 

activities. A report on the visitation/workshop shall be filed with the principal and made 1229 

available to other staff members. 1230 

II. CONFERENCES, CONVENTIONS, WORKSHOPS, SCHOOL-RELATED 1231 

BUSINESS 1232 

 Principals may recommend leaves for the purpose of a unit member's attendance 1233 

at conferences and other meetings, or to engage in other school-related activities, 1234 

provided the leave is for no more than two (2) days and is in the best interest of the 1235 

District. Said recommendations may include expenses for travel, room and board, and 1236 

the cost of a substitute. The Board may grant, at its discretion, a longer leave. Such 1237 

leaves shall be subject to the approval of the Superintendent or his/her designee and the 1238 

Governing Board. 1239 

///  1240 
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EXCHANGE LEAVE 1241 

 Exchange leave may be granted unit members as a means of enhancing the unit 1242 

member's effectiveness in a particular assignment and when it is in the best interest of 1243 

the District. Such leave will not be construed as a break in service. 1244 

///  1245 
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SABBATICAL LEAVE 1246 

 The purposes of sabbatical leave are (1) to stimulate professional growth of unit 1247 

members by inspiring creativity, increasing enthusiasm, adding concrete experience to 1248 

subject knowledge, improving morale, and (2) to bring new developments in the 1249 

bargaining unit area into the school program. 1250 

 The Board may grant sabbatical leave to unit members after every seven (7) years 1251 

of service in the District to engage in study, travel, work-related experience, or an 1252 

individual project. Such leave shall be for:  One (1) year or one (1) semester at fifty 1253 

percent (50%) of regular salary, or for one (1) semester at one hundred percent (100%) 1254 

of salary. (At the current time, the Governing Board will not approve a sabbatical at 100 1255 

percent [100%] of salary.)  No more than three percent (3%) of the total unit members 1256 

may be granted a sabbatical leave in any one (1) year.  1257 

 When a year's sabbatical is taken in two nonconsecutive semesters, both 1258 

semesters must be completed within a three-year period. A second application, for the 1259 

nonconsecutive semester, must also adhere to the application deadline. The second 1260 

semester of the leave shall not be considered part of the three percent (3%) allocation for 1261 

the year during which it is taken. 1262 

 A unit member granted a year of sabbatical leave shall agree to render at least two 1263 

(2) consecutive years of service after he/she returns; if granted a semester of sabbatical 1264 

leave, he/she will render at least one (1) year of service upon his/her return. The Board 1265 

may approve sabbatical leaves upon the recommendation of the Professional 1266 

Advancement Committee (PAC). 1267 

 Upon return from sabbatical, the unit member shall file with the Superintendent or 1268 

his/her designee, a report, journal/log, transcripts, or product which reflects his/her 1269 

sabbatical activities. 1270 

I. APPLICATIONS      1271 

 A. When an application for a sabbatical for study purposes is made, the applicant 1272 

shall complete an outline of the planned program for each semester which 1273 

shall consist of not fewer than twelve (12) semester units/eighteen (18) quarter 1274 

units of undergraduate study or eight (8) semester units/twelve (12) quarters of 1275 

graduate study. 1276 
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 B. When an application is made for purposes other than study, the applicant shall 1277 

submit a written proposal for approval. Such program shall indicate the 1278 

expected values to be derived for the District and the unit member from the 1279 

activities to be pursued. 1280 

 C. Applications shall be submitted by the first Friday in February for sabbatical 1281 

requests for the following school year or semester thereof. 1282 

 D. Should an application hinge on the receipt of a scholarship, fellowship, or 1283 

exchange teaching opportunity, the applicant shall validate the tentative 1284 

application at the earliest possible time. 1285 

 E. Acceptance or rejection of the application will be based on what is presented 1286 

to the Professional Advancement Committee by the application deadline; 1287 

therefore, the typed application should contain all applicable information 1288 

requested for the Professional Advancement Committee to evaluate. 1289 

II. LENGTH OF LEAVE 1290 

 A. A sabbatical of one (1) semester or one (1) year may be requested. 1291 

 B. A full year of leave may be broken into two (2) nonconsecutive semesters, 1292 

provided they are both within a three (3) year period. 1293 

 C. An application for the remaining semester of a year's leave previously 1294 

authorized may be made at any time within a three (3) year period, providing 1295 

the February deadline for applications is observed. The second semester of 1296 

leave shall not be considered part of the three percent (3%) allocation for the 1297 

year during which it is taken. 1298 

III. ALLOCATION 1299 

 A. The number of unit members who may be granted sabbaticals in any one (1) 1300 

year shall be determined on the deadline date in February in accordance with 1301 

the established allocation of up to three percent (3%) of unit members who 1302 

may be granted sabbaticals in one (1) year. 1303 

 B. After approval of sabbaticals for up to three percent (3%) of the unit members, 1304 

no additional applications will be approved as a result of anyone's removing 1305 

himself/herself from the list because plans for the leave failed to materialize.  1306 
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IV. APPROVAL OF SABBATICAL REQUESTS 1307 

 All applications for sabbaticals will be submitted to the principal or site administrator 1308 

and the Professional Advancement Committee (PAC) representative. The PAC will make 1309 

recommendations to the Governing Board. 1310 

V. COMPENSATION DURING LEAVE 1311 

 A. Compensation granted in accordance with the Education Code and Board 1312 

policy shall be paid the unit member on leave in the same manner as if the unit 1313 

member were teaching in the District. The unit member shall furnish a suitable 1314 

bond indemnifying the Governing Board against loss in the event that he/she 1315 

fails to render the required period of service upon his/her return. 1316 

 B. Sabbatical leave shall count toward retirement. Retirement and annuity 1317 

contributions shall be collected in the usual manner. A unit member on 1318 

sabbatical leave shall receive salary increments or steps for the duration of the 1319 

sabbatical leave. Upon his/her return to regular service, his/her salary shall be 1320 

that of the step on the schedule he/she would have attained had he/she not 1321 

been on leave. If the unit member qualifies for a higher classification, he/she 1322 

shall be responsible for applying for that reclassification. 1323 

 C. Unit members may choose to make additional contributions to receive credit in 1324 

the retirement system--State Teachers' Retirement (STRS)--for those months 1325 

served on sabbatical leave. The District shall pay the member contribution for 1326 

all qualified unit members requesting and paying such payments so long as 1327 

the unit member pays his/her share. 1328 

 D. A unit member participating in a work-related sabbatical leave shall not receive 1329 

a total yearly combined compensation greater than what he/she would have 1330 

received if he/she had remained in their District certificated position for that 1331 

year. 1332 

 E. Any sabbatical related materials/products produced during the leave shall 1333 

become the property of the Grossmont Union High School District.  1334 
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VI. REPORT OF ACTIVITIES WHILE ON LEAVE 1335 

 A unit member who has been on sabbatical leave will submit an acceptable report 1336 

to the Professional Advancement Committee which will make recommendations to the 1337 

Governing Board as to the completion of the sabbatical leave proposal. The report shall 1338 

be filed within ninety (90) days of the unit member's return and will include the following: 1339 

 A. For study, a transcript of academic work. 1340 

 B. For travel, work-related experience, or individual project: 1341 

  1. A detailed schedule indicating dates and times. The number of hours 1342 

involved is expected to be equivalent to the time required to earn no fewer 1343 

than eight (8) semester graduate units, or twelve (12) quarter graduate 1344 

units, and 1345 

  2. A report of not more than five hundred (500) words showing that the unit 1346 

member has accomplished the objectives outlined in his/her original 1347 

application and how the experience has contributed to the improvement of 1348 

the unit memberôs teaching, professional preparation, and/or the Districtôs 1349 

educational program, and 1350 

  3. In addition, an individual project will include the completed project which 1351 

will be a usable product and available to District personnel. 1352 

 If the report is unacceptable to the Governing Board, it shall give the unit member 1353 

reasons why it is unacceptable and shall give him/her the right to rewrite the report. If the 1354 

revised report is still unacceptable to the Governing Board, there shall be a review by the 1355 

PAC and its recommendation submitted to the Governing Board. After reviewing the 1356 

recommendation, if the Governing Board still finds the report unacceptable for valid 1357 

reasons, the unit member shall immediately reimburse the District the compensation paid 1358 

to him/her by the District during the sabbatical. 1359 

 The completed application is, in essence, a contract. Changes in course work or 1360 

study, work-related plans, and/or an individual project must be approved, in advance, by 1361 

the PAC.  1362 
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VII. CANCELLATION OF SABBATICAL LEAVES 1363 

 If the Governing Board cancels sabbatical leaves and as a result a unit member 1364 

loses money, the unit member may receive up to $1000 for expenses which cannot be 1365 

recovered. The Governing Board has the right to require the unit member to show proof 1366 

of expenses. 1367 

///  1368 
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ARTICLE 12 1369 

REDUCED WORKLOAD 1370 

I. PART-TIME RETIREMENT 1371 

 Unit members may reduce their workload from full-time to part-time for the 1372 

purposes of exercising the option of part-time employment with retention of all rights and 1373 

benefits of full-time retirement. 1374 

II. PART-TIME EMPLOYMENT 1375 

 Unit members may exercise, with the prior approval of the Governing Board, the 1376 

option of reducing their full-time workload to a part-time workload for the purpose of 1377 

retirement. 1378 

 A. The unit member must have reached the age of 55 prior to the date upon 1379 

which the reduced workload is to become effective. 1380 

 B. The option of part-time employment must be exercised at the request of the 1381 

unit member and can be revoked only with the mutual consent of the 1382 

Governing Board and the unit member. 1383 

 C. Part-time service is limited to a period not to exceed five (5) years, and no unit 1384 

member shall participate after attaining the age of seventy (70). However, 1385 

upon mutual agreement, the unit member in the program who reaches age 1386 

seventy (70) during the school year may continue reduced service for the 1387 

balance of that year. 1388 

 D. The unit member must have been employed full-time in a position requiring 1389 

certification for a minimum of ten (10) years in the California system, of which 1390 

the immediately preceding five (5) years shall be full-time employment. 1391 

 E. Reduced service may be on a daily service or full-time basis for at least one-1392 

half (½) year. Unit members shall be paid a salary which is a pro rata share of 1393 

the salary they would be earning had they not elected to exercise the option of 1394 

part-time employment. Unit members shall retain all other rights and benefits 1395 

for which they, or the District makes payments, including those as provided in 1396 

Section 53201 of the Government Code, that would be required if they 1397 

remained in a full-time employment. 1398 

 F. Unit members employed on a part-time basis shall receive the credit they 1399 

would receive if they were employed on a full-time basis and have their 1400 
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retirement allowance, as well as any other benefits that they are entitled, 1401 

based upon the salary that they would have received if employed on a full-time 1402 

basis. The unit member and the District shall both contribute to the teacher's 1403 

retirement fund the amount that would have been contributed if the unit 1404 

member was employed on a full-time basis. 1405 

 G. The District shall maintain records to separately identify each unit member 1406 

receiving credit pursuant to this policy. 1407 

 H. The Reduced Workload Program will continue for the term of this agreement 1408 

and is contingent upon the state legislature continuing this program in 1409 

accordance with Education Code sections 22724, 44922, and 87483. 1410 

///  1411 
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ARTICLE 13 1412 

RESTRUCTURING AND SITE-BASED DECISIONS 1413 

I. Site restructuring plans shall not contain any provisions contrary to or in conflict 1414 

with any article or section of this agreement, Education Code or Board Policy, unless the 1415 

Grossmont Education Association and the District agree upon specific waivers to such 1416 

Agreement, Education Code or Board Policy. 1417 

II. The following articles in this Agreement shall not be eligible for contract waivers:  1418 

Article 1, Recognition; Article 22, Association Rights; Article 23, Organizational Security; 1419 

Article 16, Grievances, and Article 25, Discipline. 1420 

III. THE PURPOSE OF THIS ARTICLE IS TO: 1421 

 A. Provide contract language to support and assist unit members in the 1422 

development and implementation of program changes. 1423 

 B. Delineate the process for consideration of such changes as described below. 1424 

 C. Consider requests from unit members to make program changes that require a 1425 

waiver from the Negotiated Agreement, Education Code, or Board policies or 1426 

significant changes outlined in this article. 1427 

IV. PROGRAM DELIVERY CHANGES 1428 

 A. Even if there is no increase in the total number of minutes specified in the 1429 

Negotiated Agreement, the program delivery changes listed below are 1430 

significant enough to require a seventy percent (70%) approval of unit 1431 

members at a site: 1432 

  1. Work Day Schedule. Beginning or ending time in excess of 25 minutes or 1433 

more with the exception of necessary transportation schedule changes. 1434 

  2. Length of Class Period. Change in the length of an instruction period in 1435 

excess of ten (10) minutes or more in a majority of total sections at a site. 1436 

 B. If twenty (20) percent of the unit members at a site propose a change to the 1437 

restructured schedule, the restructuring process shall be initiated as 1438 

delineated in Section V. below. 1439 

 C.  The current restructuring plan/waiver will be in force until a modification is 1440 

proposed and approved using the process delineated in Section V. 1441 

D. A Restructuring vote shall take place if there are any plan modifications.  1442 

These modifications include but are not limited to:  1443 
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  1.  Bell Schedules 1444 

   2.  Number of collaboration days  1445 

  3.  Number of minutes in collaboration days 1446 

   4.  Use of collaboration days (ratio of teacher collaboration days   1447 

    vs. administration led days). 1448 

  5.  Instructional minutes 1449 

E. Restructuring shall not permit an increase in the number of periods in the 1450 

standard teaching assignment, six (6) periods a day including a preparation 1451 

period (notwithstanding that a unit member teaching a sixth period will be 1452 

reimbursed for this extra assignment at one-fifth [1/5th] of the salary according 1453 

to her/his placement on the salary schedule) .  1454 

V. RESTRUCTURING AND/OR WAIVER PROCEDURES 1455 

 Sites will follow the procedures below when requesting waivers for restructuring: 1456 

  A.  Unit members may annually review Restructuring Plans and/or Waivers on or 1457 

about March 1. 1458 

  B. The initial restructuring vote must be taken on or before April 1 on plans to be 1459 

implemented the following school year. 1460 

 C.  A GEA Site Representative or the principal must distribute the unit membersô 1461 

program change (Restructuring Plan) as described in Section III above at least 1462 

one (1) week in advance of the vote on the Restructuring Plan to all unit 1463 

members at the site. The proposal must explain the Restructuring Plan and 1464 

specify all proposed waivers. 1465 

 D. The site principal will schedule a meeting for the explanation and discussion of 1466 

the proposed plan and waiver. At least seventy percent (70%) of all unit 1467 

members shall be in attendance. 1468 

 E. The site principal will send the proposed Restructuring Plan and ballot 1469 

proposal to the GEA President. 1470 

 F. The GEA President will review the proposed Restructuring Plan and ballot to 1471 

determine if a restructuring vote is necessary (see sample ballot form at end of 1472 

this article). 1473 

 G. GEA and the District shall jointly approve the proposed Restructuring Plan and 1474 

ballot. 1475 
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 H. After the proposed plan and ballot have been approved, unit members at the 1476 

site must vote on the proposed Restructuring Plan and the waiver. 1477 

 I. Voting will be conducted over a minimum of two (2) and a maximum of three 1478 

(3) consecutive work days. 1479 

 J. Voting shall be by secret ballot, and ballots will be placed in a ballot box. 1480 

 K. All site unit members are eligible to vote. 1481 

 L. Failure to vote by a unit member will be counted as a ñNoò vote. 1482 

 M. An elected GEA representative from the site and an administrator will count 1483 

the ballots. 1484 

 N. Approval by seventy percent (70%) of unit members at the site is required to 1485 

approve the Restructuring Plan and waiver. 1486 

 O. Schools may not have more than two restructuring votes per year unless GEA 1487 

and the District both agree to authorize more than two votes in a particular 1488 

year.  No restructuring votes may be taken after April 15. 1489 

 P. If the proposed Restructuring Plan and Waiver are rejected by unit members in 1490 

a Restructuring vote, a six period day schedule with a common start and 1491 

ending time for all unit members shall prevail. 1492 

 Q.  Approval and implementation of a Restructuring Plan and/or waiver at one site 1493 

does not establish a practice or set a precedent. 1494 

///  1495 
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 1496 

1497 

Sample Ballots 
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ARTICLE 14 1507 

SAFETY CONDITIONS OF EMPLOYMENT 1508 

I.  UNSAFE WORKING CONDITIONS  1509 

A.  The employer and employee have a mutual responsibility for ensuring  1510 

safe working conditions. Unit members shall not be required to work in unsafe 1511 

conditions, or to engage in activities that endanger their health, safety or well being. 1512 

Upon receipt of a written recommendation from a unit member regarding maintenance, 1513 

safe working conditions, facilities and equipment, repair and modifications, the MSF shall 1514 

investigate and determine if a condition is unsafe and if so, correct or eliminate the 1515 

condition deemed unsafe and shall comply with applicable safety standards.  1516 

   B.  If a unit member identifies the condition as ñurgent,ò the formal written 1517 

response process (Safety Concern Notification Form) shall begin immediately, the 1518 

condition shall be investigated and a determination of action shall be made within twenty-1519 

four (24) hours.  The matter shall be resolved as soon as is reasonably possible.  1520 

C.  A GEA representative shall serve on the Site Safety Committee.  1521 

 D.  Application of chemical sprays shall occur in accordance with applicable 1522 

state regulations.  1523 

II.  PUPIL TRANSPORTATION  1524 

    No unit member shall be requested or required to transport students in his/her 1525 

private vehicle.  In the event that a unit member needs to transport a student(s) to an 1526 

activity and the unit members volunteers to provide transportation, approval in writing by 1527 

the school principal and the studentôs (sô) parent/guardian must be secured in advance. 1528 

III.  LEGAL PROTECTION  1529 

A.  The Governing Board, upon the request of a unit member, will provide for the 1530 

defense of any civil action or proceeding brought against him/her, in his/her official or 1531 

individual capacity or both, on account of an act or omission in the scope of his/her 1532 

employment as an employee provided that the unit member was not engaged in 1533 

fraudulent, corrupt or malicious action and provided that the action is not brought by the 1534 

Board or an agent of the Board.  1535 

  B.  If court proceedings are brought against a unit member alleging that he/she 1536 

committed an assault in connection with his/her employment, such unit member may 1537 

request the Board to furnish legal counsel to defend him/her in such proceedings. If the 1538 
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Board, after a request, does not provide such counsel and the unit member prevails in 1539 

the proceeding, then the Board shall reimburse the unit member for counsel fees 1540 

incurred in his/her own defense and shall reimburse the unit member for any loss in 1541 

salary provided that:  1542 

   1. the assault was not malicious, or  1543 

   2. the action was not a proceeding between the District and the unit member.  1544 

 IV.   ASSAULT, INSULT, ABUSE  1545 

Education Code 44014 Report of Assault or Threats by Pupil Against School employee; 1546 

Offense: Fines;  1547 

A.  Whenever any employee of a school district or of the office of a county 1548 

superintendent of schools is attacked, assaulted, or physically threatened by any pupil, it 1549 

shall be the duty of the employee, and the duty of any person under whose direction or 1550 

supervision the employee is employed in the public school system who has knowledge of 1551 

the incident, to promptly report the incident to the appropriate law enforcement 1552 

authorities of the county or city in which the incident occurred.  Failure to make the report 1553 

shall be an infraction punishable by a fine of not more than one thousand dollars 1554 

($1,000).  1555 

B.  Compliance with school district governing board procedures relating to the 1556 

reporting of, or facilitation of reporting of, the incidents specified in subdivision (a) shall 1557 

not exempt a person under a duty to make the report prescribed by subdivision (a) from 1558 

making the report.  1559 

C.   A Member of the governing board of a school district, a county 1560 

superintendent of schools, or an employee of any school district or the office of any 1561 

county superintendent of schools, shall not directly or indirectly inhibit or impede the 1562 

making of the report prescribed by subdivision (a) by a person under a duty to make the 1563 

report. An act to inhibit or impede the making of a report shall be an infraction, and shall 1564 

be punishable by a fine of not less than five hundred dollars ($500) and not more than 1565 

one thousand dollars ($1000).  1566 

D.   Neither the governing board of a school district, a member of the governing 1567 

board, a county superintendent of schools, nor an employee of a school district or of the 1568 

office of any county superintendent of schools shall impose any sanctions against a 1569 

person under a duty to make the report by subdivision (a) for making the report.  1570 
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V.    REASONABLE FORCE  1571 

A unit member may use such force as is reasonable under the circumstances to 1572 

protect him/her from attack, to protect another person or property, to quell a disturbance 1573 

threatening physical injury to others, or to obtain possession of weapons or other 1574 

dangerous objects upon the person or within control of a pupil.  1575 

VI.  STUDENT DISCLIPLINE  1576 

A.  Each site principal in concert with unit members shall develop a student 1577 

discipline plan, which at a minimum shall include expectations and consequences for 1578 

student behavior.   1579 

B.  If a teacher finds it necessary to write a student referral, a site administrator 1580 

shall respond in a timely manner which will normally be within five (5) days within the 1581 

submission of the referral.  1582 

C.  A teacher may suspend any pupil from a class for any of the acts 1583 

enumerated in Section 48900 of the Education Code and listed below:  1584 

 1. Caused, attempted to cause or threatened to cause physical injury to 1585 

another person.  1586 

 2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or 1587 

other dangerous object unless, in the case of possession of any object of this type, the 1588 

pupil had obtained written permission to possess the item from a certificated school 1589 

employee, which is concurred in by the principal.  1590 

 3. Unlawfully possessed, used, sold, or otherwise furnished, or been under 1591 

the influence of any controlled substance, as listed in Chapter 2 (commencing with 1592 

section 11053 of Division 10 of the Health and Safety Code, an alcoholic beverage, or an 1593 

intoxicant of any kind).  1594 

 4. Unlawfully offered, arranged, or negotiated to sell any controlled 1595 

substance, as listed in Chapter 2 (commencing with section 11053 of Division 10 of the 1596 

Health and Safety Code, an alcoholic beverage, or an intoxicant of any kind). And then 1597 

either sold, delivered, or otherwise furnished to any person another liquid, substance, or 1598 

material and represented the liquid, substance, or material as controlled substance, 1599 

alcoholic beverage, or intoxicant.  1600 

 5. Committed or attempted to commit robbery or extortion. 1601 
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 6. Caused or attempted to cause damage to school property or private 1602 

property.  1603 

 7.  Stole or attempted to steal school property or private property.  1604 

 8. Possessed or used tobacco, or any products containing tobacco or 1605 

nicotine products including, but not limited to, cigarettes, cigars, miniature cigars, clove 1606 

cigarettes, smokeless tobacco, snuff, chew packets, betel.  However, this section does 1607 

not prohibit use of possession by a pupil of his or her own prescription products.  1608 

 9.   Committed an obscene act or engaged in habitual profanity or vulgarity.  1609 

 10. Unlawful possession of, or offered, arranged, or negotiated to sell any 1610 

drug paraphernalia, as defined in Section 11014.5 of the Health and Safety Code.  1611 

 11.  Disrupted school activities or otherwise willfully defied the valid authority 1612 

of unit members or other school personnel engaged in the performance of their duties.  1613 

 12.  Knowingly received stolen school property or private property.   1614 

 13.  Suspension by a Teacher or Administrator (Ed. Code 48910).  1615 

 (a) A teacher may suspend any pupil from the teacher's class, for any of 1616 

the acts enumerated in Section 48900, for the day of the suspension and the day 1617 

following. The teacher shall immediately report the suspension to the principal of the 1618 

school and send the pupil to the principal or the principal's designee for appropriate 1619 

action. If that action requires the continued presence of the pupil at the school site, the 1620 

pupil shall be under appropriate supervision, as defined in policies and related 1621 

regulations adopted by the governing board of the school district. As soon as possible, 1622 

the teacher shall ask the parent or guardian of the pupil to attend a parent-teacher 1623 

conference regarding the suspension. Whenever practicable, a school counselor or a 1624 

school psychologist shall attend the conference. A school administrator shall attend the 1625 

conference if the teacher or the parent or guardian so requests. The pupil shall not be 1626 

returned to the class from which he or she was suspended, during the period of the 1627 

suspension, without the concurrence of the teacher of the class and the principal. 1628 

  (b) A pupil suspended from a class shall not be placed in another 1629 

regular class during the period of suspension. However, if the pupil is assigned to more 1630 

than one class per day this subdivision shall apply only to other regular classes 1631 

scheduled at the same time as the class from which the pupil was suspended. 1632 

                   (c) A teacher may also refer a pupil, for any of the acts enumerated in 1633 

http://www.jessebethel.net/rules/index.htm#48900
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Section 48900, to the principal or the principal's designee for consideration of a 1634 

suspension from the school. 1635 

 D.   A pupil suspended from a class shall not be placed in another class during 1636 

the period of suspension.  1637 

 E.   The teacher of any class from which a pupil is suspended may require the 1638 

suspended pupil to complete any assignments and tests missed during the suspension.  1639 

VII.  DISSEMINATION OF INFORMATION ON STUDENT DISCIPLINE  1640 

The Association and the District agree that unit members and the District have a 1641 

responsibility to follow state law and Board policies concerning student discipline. The 1642 

District shall notify unit members of disruptive and dangerous students as soon as they 1643 

become aware of the behavior and history of such students. This includes teacher 1644 

access to student discipline via the Student Information System.  The District reserves 1645 

the right to make all student academic placements. All student matters are to be kept 1646 

confidential and past performance, or lack thereof, will not hinder a studentôs future 1647 

opportunity to receive an education. The Association and the District will cooperate in the 1648 

dissemination of laws and policies concerning student discipline. General information 1649 

concerning student discipline will be available in any teacher handbooks prepared by the 1650 

District, or written Board policies.  1651 

VIII.  CAMERA AND MONITORING EQUIPMENT  1652 

A.  Intercoms and cameras used for communications and monitoring safety 1653 

conditions shall not be used for the purpose of evaluation and/or discipline.  1654 

B.  Video recording equipment will be installed on outside grounds only and no 1655 

concealed cameras will be installed.  1656 

C.  Without prior notice and agreement of all parties, there will be no video 1657 

recording or monitoring of union activities on District school grounds.  1658 

D. If a surveillance camera records an employee in the commission of a crime, the 1659 

District may use that video evidence in disciplinary proceedings.  1660 

///  1661 
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 1662 

Grossmont Education Association    1663 

Safety Concern Notification 1664 

 1665 

 1666 

The negotiated agreement between GEA and GUHSD stipulates that ñemployer and 1667 

employee have a mutual responsibility for ensuring safe working conditionsò.  I,    1668 

______________________________________, an employee of GUHSD, would like to  1669 

 (EMPLOYEE NAME OR SITE SAFETY REP NAME) 1670 

report the following safety concern: 1671 

              1672 

              1673 

             1674 

              1675 

 1676 

As specified in the Agreement between the Grossmont Education Association and the 1677 

Grossmont Union High School District, please consider this ña written request from an 1678 

employee regarding maintenance, safe working conditions, facilities and equipment, 1679 

repair or modification,éò.  I would appreciate a scheduled time to meet with the Site 1680 

Safety Committee in order to address the above concern and work together to make our 1681 

school a safe place. 1682 

 1683 

Copies: Site Principal, GEA, Your records 1684 

12/01 1685 

/// 1686 

1687 
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ARTICLE 15 1688 

CONTROVERSIAL ISSUES 1689 

 It is the policy of the District that all instruction be fair, accurate, objective, and 1690 

appropriate to the age and maturity of the student(s), and sensitive to the community 1691 

needs as well as the needs and values of our diverse cultures and heritage. Academic 1692 

freedom is essential to the fulfillment of this policy and the District acknowledges the 1693 

fundamental need to protect unit members from any censorship or restraint which might 1694 

interfere with the unit member's obligation to pursue truth in performance of their 1695 

teaching functions. 1696 

 A unit member shall have reasonable freedom in presentations and discussions and 1697 

may introduce political, religious, or otherwise controversial material, provided that said 1698 

material is relevant to the course content, and within the scope of the law. 1699 

 A unit member shall not utilize his/her position to indoctrinate students with his/her 1700 

personal, political and/or religious views. In performing professional duties, however, unit 1701 

members shall have reasonable freedom to express their opinions, if identified as such, 1702 

on all matters relevant to the course content. 1703 

/// 1704 

1705 
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ARTICLE 16 1706 

GRIEVANCE PROCEDURE 1707 

I. PURPOSE 1708 

 The purpose of this procedure is to secure, at the lowest possible administrative 1709 

level, equitable solutions to problems which may from time to time arise affecting the 1710 

welfare or working conditions of unit members. The Association and the District agree 1711 

that these proceedings will be kept as informal and confidential as may be appropriate at 1712 

any level of the procedure. 1713 

II. DEFINITIONS 1714 

 Grievance.  A formal written allegation by a unit member, or the Association, that a 1715 

unit member has been adversely affected by a violation of the specific provisions of this 1716 

agreement. The Association shall inform a unit member of any grievance filed or 1717 

processed on his/her behalf. 1718 

 Actions to challenge or change District policy, or administrative regulations, and 1719 

those claims subject to the jurisdiction of agencies such as OSHA, HEW, FEPC, and 1720 

EEOC, are not included in the procedure. 1721 

 A grievance shall be valid only if it is presented at the appropriate level within 1722 

twenty (20) days after the Grievant knew of the act or condition that formed the basis of 1723 

the grievance. 1724 

 Claim. The assertion of a grievance by the Grievant. 1725 

 Grievant. The Association or unit member filing the grievance. 1726 

 A Party-in-Interest. The Grievant and any other person(s) who may be required to 1727 

take action or against whom action may be taken in order to resolve the claim. 1728 

 Day. A ñdayò is any day in which a unit member is required to render service to the 1729 

District. 1730 

 Representative. An association representative, unit member, administrator, or 1731 

adviser to any party-in-interest. Representative(s) of any party-in-interest may be present 1732 

at all levels of the grievance. 1733 

 Association. The Grossmont Education Association. 1734 

 District. Any administrative representative of the Grossmont Union High School 1735 

District. 1736 
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 Individual Grievance. A unit member may process a grievance without Association 1737 

representation if resolution is reached prior to arbitration and the resolution is not 1738 

inconsistent with the terms of this contract. Resolution of the grievance shall occur only 1739 

after the Association has received a copy of the grievance and the proposed resolution, 1740 

and has been given the opportunity to respond. 1741 

III. INFORMAL GRIEVANCE 1742 

 Within 20 days of the alleged violation, the grievance will be discussed with the 1743 

Grievant's principal or designee with the objective of resolving the matter informally.  1744 

 Unit members not under the supervision of a principal should hold the informal 1745 

meeting with the appropriate immediate supervisor or designee for processing at this 1746 

level. The principal or immediate supervisor shall communicate to the Grievant the 1747 

disposition of the informal grievance within ten (10) days of the informal meeting. 1748 

 If the Grievant is not satisfied with the disposition of the grievance at the informal 1749 

level, or no disposition has occurred, the claim must be submitted in writing to the 1750 

principal or designee as a formal grievance within ten (10) days of the principalôs 1751 

decision. 1752 

IV. LEVEL I ï SCHOOL PRINCIPAL OR DESIGNEE 1753 

 The formal grievance shall be filed on the Formal Grievance Form (See Form 1754 

following Article). 1755 

 Within five (5) days after the receipt of the written grievance by the principal or 1756 

designee, the principal or designee shall meet with the Grievant in an effort to resolve the 1757 

matter. The principal or designee shall render a written decision to the Grievant and the 1758 

Association within ten (10) days after the Level I formal meeting. 1759 

V. LEVEL II ï ASSOCIATE ADMINISTRATOR/ASSISTANT SUPERINTENDENT OF 1760 

HUMAN RESOURCES OR DESIGNEE 1761 

 If the Grievant is not satisfied with the disposition of the grievance at Level I, or if no 1762 

decision has been rendered, the Grievant may within ten (10) days appeal the written 1763 

grievance to the Associate Administrator/Assistant Superintendent, Human Resources, 1764 

or designee. The statement of appeal shall include a copy of the original grievance, the 1765 

decision rendered, and a clear, concise statement of the reasons for the appeal. 1766 

 Within five (5) days after receipt of the written grievance or appeal, the Associate 1767 

Administrator/Assistant Superintendent, Human Resources, or designee shall meet with 1768 
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the Grievant in an effort to resolve the matter and shall render a written decision to the 1769 

Grievant and the Association within ten (10) days of the Level II meeting. 1770 

VI. LEVEL III ï SUPERINTENDENT OR DESIGNEE 1771 

 If the Grievant is not satisfied with the disposition of the grievance at Level II, or if 1772 

no decision has been rendered, the Grievant may within ten (10) days appeal the written 1773 

grievance to the Superintendent or designee. The statement of appeal shall include a 1774 

copy of the original grievance and appeal at each level, the decision rendered at each 1775 

level, and a clear, concise statement of the reasons for the appeal. 1776 

 Within five (5) days after receipt of the written grievance by the Superintendent or 1777 

designee, the Superintendent or designee shall meet with the Grievant in an effort to 1778 

resolve the matter. The Superintendent or designee shall render a written decision to the 1779 

Grievant and the Association within ten (10) days of the Level III meeting. 1780 

VII. LEVEL IV ï ARBITRATION 1781 

 If the Grievant is not satisfied with the disposition of the grievance at Level III, or no 1782 

decision has been rendered, the Grievant may submit the grievance to the Association 1783 

for determination of whether the matter will go to arbitration.   1784 

 Within ten (10) days of its receipt, the Association shall notify the Superintendent of 1785 

a final decision to submit the grievance to arbitration.  Regardless of the status of the 1786 

contract (i.e. interim period between negotiated agreements) the Association shall have 1787 

the right to move to arbitration.  The statement of the decision to arbitrate shall include 1788 

the appeal at each level, the decision rendered at each level, and a clear, concise 1789 

statement of the reasons for the appeal. In such case, the parties shall request a list of 1790 

arbitrators from the California State Conciliation Service. An arbitrator shall be selected 1791 

by the following procedure: 1792 

 A representative of each the Association and the District shall select the 1793 

arbitrator from the California State Conciliation Services list by eliminating 1794 

names until one name remains. The one remaining name shall be the 1795 

arbitrator. The process of striking names shall occur within ten (10) days of 1796 

receipt of the list. A coin flip shall determine if the Association or District will 1797 

have first elimination. Once the arbitrator has been selected hearings shall 1798 

commence at the convenience of the arbitrator. The arbitrator shall conduct 1799 
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the hearings in accordance with the voluntary arbitration rules of the American 1800 

Arbitration Association and the provisions of this procedure. 1801 

 No party-in-interest shall be permitted to assert any grounds or evidence before the 1802 

arbitrator which was not previously disclosed to the other party. The arbitrator shall 1803 

consider only those issues raised by the parties-in-interest. 1804 

 Witnesses shall be assured that their testimony will be kept confidential. 1805 

 The jurisdiction of the arbitrator shall be confined to a determination of the facts and 1806 

the interpretation of the provisions of the contract. The arbitrator will have no power to 1807 

add to, subtract from, or modify the terms of this agreement or the written policies, rules, 1808 

regulations, and procedures of the District.  1809 

 The arbitrator is empowered to include in any award such financial 1810 

reimbursements or other remedies as judged to be proper. 1811 

 Each party shall bear the full costs for its representation in the arbitration. The cost 1812 

of the arbitration shall be borne by the party not receiving the award. If the arbitrator's 1813 

decision is split between the District and the Association, the cost shall be divided 1814 

equally. If either party requests a transcript of the proceedings, that party shall bear the 1815 

full costs of the transcript. If the parties mutually request a transcript, the total cost of the 1816 

transcripts shall be divided equally between the parties. 1817 

VIII. GENERAL PROVISIONS 1818 

 Prior to the submission of a grievance to arbitration, either the Association or the 1819 

District may request that a representative from the California Mediation and Conciliation 1820 

Service attempt to resolve the grievance through mediation. Mediation recommendations 1821 

will be advisory to the parties. 1822 

 Since it is important that grievances be processed as rapidly as possible, the 1823 

number of days indicated at each level should be considered as a maximum and every 1824 

effort should be made to expedite the process. The time specified, however, may be 1825 

extended by written mutual consent. 1826 

 In the event a grievance is filed at such time that it cannot be processed through all 1827 

the levels in this grievance procedure by the end of the school year, the time limits set 1828 

forth herein may be reduced so that the grievance procedure may be completed prior to 1829 

the end of the school year, or as soon thereafter as it is practicable. 1830 
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 Any changes in representatives during this procedure shall be communicated to all 1831 

parties-in-interest. 1832 

 The parties-in-interest agree to make available to each other all pertinent non-1833 

confidential, non-privileged information which is relevant to the issues raised by the 1834 

grievance. Copies of all non-confidential written opinions shall be made available to the 1835 

grievant. 1836 

 A decision rendered at any level shall be considered final unless an appeal is 1837 

registered within the time limit specified. If a decision is not given to the Grievant within 1838 

the time limit, an appeal may be taken to the next level. 1839 

 No party-in-interest shall take reprisals against any unit member or any participant 1840 

in the grievance process by reason of such participation. 1841 

 Derogatory materials in a personnel file may not be used in a disciplinary 1842 

proceeding if they are more than two (2) years old at the time the notice of proposed 1843 

disciplinary action was given to the unit member.   1844 

 A unit member may at any time request the Associate Administrator of Human 1845 

Resources to remove specific derogatory materials from the personnel file.  Removal of 1846 

such materials is at the discretion of the District. 1847 

 Any record(s) pertaining to a grievance shall be kept in a grievance file separate 1848 

from the Grievant's official District personnel file. 1849 

/// 1850 
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 1852 

1853 


