GROSSMONT UNION HIGH SCHOOL DISTRICT

EMPLOYEE DISABILITY 
LEAVE OF ABSENCE INFORMATION

DISABILITY LEAVE/100-DAY DISABILITY BENEFIT
Available sick leave is used when an employee is on a medical disability leave.  The employee will remain in a fully paid status until he/she has exhausted his/her available sick leave.  Once available sick leave has been exhausted, the employee will be eligible for a 100-day disability benefit (50% pay for Classified employees and the daily rate minus the substitute pay rate for Certificated employees).  District employees do not participate in nor do employees pay into the State’s Disability Insurance (SDI) or Paid Family Leave (PFL) Programs.
A doctor’s note covering the absence is required.  Submit a doctor’s note to your site and Human Resources covering the time that you are/will be absent for any type of disability leave (i.e. maternity, injury, surgery, illness, workers’ compensation).  An employee cannot return to work until he/she has provided a written release by a doctor.  

Health benefits will continue until the 100-day benefit is exhausted.  
CATASTROPHIC LEAVE PAY
Catastrophic leave allows an eligible employee to receive full pay through donations for a period of time.  Catastrophic leave is defined as either an extremely life threatening illness or injury or an injury or illness that is expected to incapacitate the unit member.  And, in some cases a family member.    Catastrophic leave is approved or denied by appropriate Catastrophic Leave Committee. Association contracts may differ in terminology and/or processes.  See your collective bargaining agreement or union representative for additional information.
FAMILY MEDICAL LEAVE ACT & CALIFORNIA FAMILY RIGHTS ACT (FMLA/CFRA)

An absence from work for one of the following reasons may entitle an employee to family/medical leave:

· The birth of a child or the placement of a child with an employee in connection with the adoption or foster care of the child;

· An employee’s own serious health condition that makes the employee unable to work at all, or unable to perform one or more essential functions of his/her job;

· Serious health condition affecting an immediate family member (i.e. child, parent or spouse) for which you need to provide care.
Military amendment to FMLA (January 2008)

· 12 Weeks

· Qualifying exigency (i.e. needs immediate attention, urgent)  if the employee’s spouse, child or parent is on active military duty or is called to active military duty in a contingency operation

· 26 Weeks

· Servicemember leave entitles an eligible spouse, son, daughter, or “next of kin” of a member of the Armed Forces, to care for a servicemember who is undergoing medical treatment, recuperation, or therapy, is otherwise in outpatient status or is otherwise on a temporary disability retired list, for a serious injury or illness

In order to be eligible for FMLA/CFRA, an employee must have worked at least 12 months with the Grossmont Union High School District and worked for at least 1,250 hours in the prior 12 month period.  FMLA/CFRA is unpaid leave that runs concurrently with other paid leaves for a maximum of 12 weeks in a 12-month period.  FMLA/CFRA allows eligible employees to continue health benefits until FMLA/CFRA leave is exhausted.  If enrolled in dependent/optional coverage, the employee is still responsible for applicable premiums.

PREGNANCY DISABILITY LEAVE (PDL)

Pregnancy Disability Leave is unpaid leave that runs concurrently with other paid leaves.  If an employee is disabled by pregnancy, childbirth or related medical conditions, the employee is eligible to take an unpaid pregnancy disability leave.  PDL runs concurrently with other paid leaves.  PDL is for any period(s) of actual disability caused by an employee’s pregnancy, childbirth or related medical conditions for up to four (4) months. PDL does not need to be taken in one continuous period of time but can be taken on an as-needed basis. 

A doctor’s note must be submitted to Human Resources within the first trimester indicating that the employee is capable of continued work.  The note should also include the employee’s due date.

LONG TERM DISABILITY (INCOME PROTECTION PLAN)

Long Term Disability (LTD) benefits begin after an eligible employee has been totally disabled for 120 days.    An employee eligible for LTD may receive up to 2/3 of his/her eligible pay.  LTD benefits are governed by the master policy.

The District provides this disability insurance for employees instead of State Disability Insurance (SDI).

WORKERS COMPENSATION/INDUSTRIAL LEAVE PAY
If an employee is disabled from work due an accepted work related injury/illness, the employee is eligible to receive Industrial Leave Pay.  The employee will continue to be paid full salary for 60 workdays and will receive pay warrants on regularly scheduled pay dates.  If Industrial Leave Pay is exhausted, additional leave is determined by remaining available disability leave (see leave details above).  A doctor’s note is required for Industrial Leave Pay.  Industrial Leave runs concurrently with FMLA/CFRA leave, if eligible.
HEALTH & WELFARE BENEFITS
If your benefit eligible leave of absence has been exhausted and your health and welfare benefits have been terminated, upon your return back to work in a benefit eligible position, contact the Benefits Office within 30 days to re-enroll in the group health and welfare benefits. Upon completion of benefits enrollment materials, benefits will be effective the first of the month following return to work date. If you do not contact the Benefits Office within 30 days of your return to work date, you will not be eligible for health and welfare benefits until the next annual enrollment.

If you have questions regarding the 100-day disability benefit, FMLA/CFRA/PDL leave or LTD, please contact the Benefits Office at 619/644-8029.  

If you have questions regarding Workers Compensation/Industrial Leave Pay, please contact Risk Management at 619/644-8180.
This summary is designed to provide general information on disability leaves.  
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